Louisiana State University
Finance and Administration
Operating Procedure

FASOP: HR-05

TRANSFER ELIGIBILITY

SCOPE: All campuses served by Louisiana State University (LSU) Finance and Administration.
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. EXCEPTIONS

A. The only exceptions include:

1. Eligibility requirements may be waived if the employee’s current position is adversely affected by a
reduction in force.

2. Service time may be waived if it is for a substantial promotion in title or salary as determined by
Human Resource Management.

Service time may be waived if the transfer is within the same department.

4. Employees who have been in their position for at least 6 months may be considered for a transfer on
a case by case basis depending on the circumstance and the needs of the department.
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APPENDIX A: Louisiana State Civil Service Rules

Rule 9.1- https://www.civilservice.louisiana.qgov/CSRules/Chapter9.aspx.

Rule 6.5-- https://www.civilservice.louisiana.gov/CSRules/Chapter6.aspx.
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