Louisiana State
University Finance and
Administration
Operating Procedure

FASOP: HR-06
RELOCATION INCENTIVES
Scope:expensesdirectly Individualsoffered or fred itha relocation
ment agreement prior to February B&hll be grandfatared under th provisions
Purpose: To establish a procedure for the disbursement of employee relocation incentives.
Definition: Relocation incentives offer a one-time lump sum payment to an employee when it is in the university’s

interest to provide an incentive to a current or prospective
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IV. Repayments: In the event that an employee who received a relocation incentive does not continue
employment with the hiring department at Louisiana State University for at least two years,
the employee will be responsible for reimbursing the hiring department based on the

following formula:
Fiscal Year Appointment: Repayment Amount = (24 Months- Number of Full Months
Worked) x (Gross Amount of Relocation Incentive/24 Months)

Academic Year Appointment: Repayment Amount = (18 Months- Number of Full
Months Worked) x (Gross Amount of Relocation Incentive/18 Months)

Repayments may be waived only in justifiable circumstances with the approval of the Executive Vice President for
Finance & Administration & CAO or his/her designee.

Revised March 1, 2023 FASOP HR-06 Page 2 of 3





https://www.lsu.edu/workday/PDF/employee_training/managepaymentelections.pdf
https://www.lsu.edu/workday/PDF/employee_training/managepaymentelections.pdf
https://www.lsu.edu/administration/ofa/oas/pay/pdfs/as35.pdf
mailto:payroll@lsu.edu
https://uiswcmsweb.prod.lsu.edu/training/finance/filestogeaux.pdf

