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ReguestDate:

Asoutlinedin the spending freeze guidelindated July 9 220, the university hasngituted a
spending feeze on unedricted funds br all but the mostessental expendures. Excepions to his
spending feeze will be grantedto itemsessential to the missionand thecortinued opeationsof the

university, itemsrelatedto health/life safety issuesand anyexpendituresrequiredto remain

conpliant with state and fedeal laws and reguaitions. Written justification and appovalfrom a Vice
PresidentyVice ProvostDean, Orector, Department Head, or Chairis required via the form below.
Thisform must be included as partof the supporting cost documentation for eachtg crdraairwith state and federe

O

L
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Please povide a witten justification for the purchase:

| certify that thispurchaseis esentialto the cotinued operationsof the depatment.

Sigrature*

Printed Name

Title

Date

Ubmitted by:

Approved by:
VicePresident,

ViceProvost,
Dean, Diector,
Department Chair
or Department
Head:

*Delegation approval is not authorized.
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