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Procurement Workday Updates | Contactor/Supplier Information (PUR -CR)

Process Changes

Contractor/Supplier -related

12/11/2024 UPDATE:Procurement launched the revised PURCR process in Workday on December 2nd




Procurement Workday Updates | Contactor/Supplier Information (PUR -CR)

Job aid for PSC Contractor/Supplier

12/11/2024



Procurement Workday Updates | Contactor/Supplier Information (PUR -CR)

Process Changes

1. Contractor/Supplier affidavit added
» They must acknowledge & sign, certifying the information they filled in is correct/valid.

2. Contractor/Supplier portion will occur via Adobe Sign web form hosted on the LSU Procurement website
SameiFrame format as the LSU Supplier Registration Form.

3. Contractor/Supplier must verify their email of submission via an email from Adobe Sign
o The Contractor/Supplier will forward the “signed” PDF received from Adobe Sign in their email to the end user(s) in

12/11/2024 UPDATE:Procurement launched the revised PURCR process in Workday on December 2nd
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12/11/2024 All 3 pages of Adobe Sign form must be displayed in Workday PUR -
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Workday Updates & Reminders | Contactor Information (PUR

Changes (Cont.)
Demo/Walkthrough of Workday functionality (cont.)

-CR) Process

How will the Contractor/Supplier be paid for services?
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Workday Updates & Reminders | Contactor Information (PUR -CR) Process

Changes (Cont.)
Demo/Walkthrough of Workday functionality (cont.)
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LEI Procuremen t PUR -CR Process Changes

Questions??
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