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LOUISIANA STATE UNIVERSITY

CAMPUS CORRESPONDENCE
Date:; November 3, 2010
To: Deans, Directors and Departmeriiteads -~ -
From: Donna K. Torres, CPA %M/M)
Associate Vice Chancellor for {

Accounting and Financial Services

Stata and federal regulations require LSU to maintain an accursts ::‘.‘.‘::‘::*",-' ofspace inalld

leased by the University. This mformataon nrcn.ndes suppo -to the-University's: ,.eqﬂests:fcr::federal:r
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survey. University space will be dlwded into two survey cycles Cycle A {FY ?0 ) and Cycle B {FY 2012},
detailed cycle schedule is attached to this letter. The project will take_place_nver a two vear period
commencing in November 2010. :

During the space surveys, the following information will be documented
= Room utilization {i.e. sponsored research, instructio

*  Occupants for rooms designated as sponsored research

e Account numbers associated with space used for sponsored research
* Room type (i.e. office, laboratory, conference room, etc)
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uig 50ale Suinvey teaim wili be Cgin © contactin (3 ut:}.ra rimentar represe; Ttatives to schedule s SUIVEYI TO -
Cycle A space. An individual with knowledge of the department’s space inventory, room occupants, and room
usage shouid be present during the survey. The survey team willi not need to waik through departmentiai space
unless issues arise-incomparing floor plans to-actual space. Meetings canlast from thirty minutes to two hours-
— depending on the size and complexity of the department. Multinle meetings may be necessary for

departments with a large volume of sponsored agreements.

Please visit o bsrce ( ttg fiww du,{acctserwces[far b/spacestudy.asp) for more information
ed-io th

related to the sSpace s Questions i e'a ¢ specifics of the survey should be divedied 1o Bddis Paifait
at eparfait@lsu.adu or 5%’8:?682 e e b
Attachment

XC: Executive Vice Chancellor and Provost Jochn Maxwell Hamilton

Vice Chancellor Eric Monday

FINANCE & ADMINISTRATIVE SERVICES
Office of Accounting Services
204 Thomas Boyd Hall » Baton Rouge, LA » 70803 « P 225-578-3321 = F 225-578-5876
www.fas.Isu.edusAcctServices/
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