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New Report: Purchase Order Lines Received and Not Invoiced

�… New report available to all users
�… Identifies purchase order lines with a quantity/amount received that is 

different from the quantity/amount invoiced
�… Examples of usage:

�† Locate receipts missing a supplier invoice
�† Locate receipts created in error
�† Locate receipts where the incorrect quantity/amount was received

�… Recommended to schedule report to run on a weekly basis (see schedule a 
report job aid)

�… Demo

https://uiswcmsweb.prod.lsu.edu/training/finance/scheduleareport.pdf
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Travel Updates
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Unused Tickets

�… Unused tickets are under review by the Office of State Travel

�… LSU have at least 50% of the state’s total of unused tickets

�… We must do a better job monitoring & reusing unused tickets!

�… Departments must monitor unused tickets on a monthly basis and discuss with 



As of June 7, 2023: Summary of LSU’s Unused Tickets

LSUAM



Summary by Airline for Reuse of Unused Tickets



Travel to Foreign Adversary Countries

�… With the recent 2023 Legislative Session, it is anticipated that HB Act 767 will be signed which 
requires the University, starting July 1, 2023, t o maintain prior approval and screening for any 
employment-related international travel to foreign adversary countries and employment-related foreign 
activities engaged in by any faculty member, researcher, or any other research department staff with 
foreign adversaries. 

�… Any person subject to traveling abroad representing their respective institution, upon return, shall 
report any gifts of funds or promises to pay offered by a foreign adversary or any entity representing the 
interests of a foreign adversary.

�… 15 CFR §7.4 Determination of Foreign Adversaries is the source which identifies the following 
as adversary countries: China, Cuba, Iran, Russia, North Korea, and Venezuela.

�… Note: Cuba is the only country that is at a Level 2 travel advisory; all others have a higher travel 
advisory.



Travel to Foreign Adversary Countries

�… FASOP AS-18, High Risk Travel to a Restricted Region is being updated to include a section, Travel to Foreign 
Adversary Countries which will require prior approval in the same manner as prior approval for travel to countries with a U.S. 
Department of State Travel Advisory. 

�… High-risk forms will be updated to include 
�… Foreign Adversary Country information 
�… Funding Source 

�™ University funded (i.e., LSU account number)
�™ University Affiliate funded (i.e., Identify the affiliate)  
�™High-



Spend Authorization Questionnaire

�… Workday provides functionality (i.e., 



Spend Authorization for Non-workers 

�… Spend Authorization for Non-workers (i.e., Spend Authorization ECM) will be required for any travel 
reimbursements and/or expenses paid on the non-worker’s behalf. 

�… Student group travel should have a list of travelers attached to the Faculty-Led Spend Authorization.

�… AS516 form will be made available for events that include a group of attendees in which no travel 
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Ethics 413 Disclosure Form

�… Starting July 1, 2023, all Ethics 413 Disclosure forms for international travel will require a copy of the 
approved Spend Authorization and when applicable, a copy of the approved high risk travel form to be 
attached to the ethics form.  

�…



La Ethics Reporting

�…
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