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ACCOUNTS PAYABLE & TRAVEL |
217 Thomas Bayd Hall 578-1550
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Direct Charge Payments
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by June 30, 2022, Please creitd the PO Recrints fin inimiliminiine tmirmiura tn sevites temdered o on betone e 30 ang
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Purchase Order Accruals
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Punch-out Supplier Invoices

Punch-outSGupii€r invoities st be aoproved i CCHIY onor DMCEJUUWMWW

Any Punch-out Supplier Invoices for FY 21-22 not‘approved by LLVI'S by ﬁu-pmmwm.- AT
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AIrgas INg == rraus : : o i — '
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Ameriprint LLG.. S~ 1A davg
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CDW Government LLC™ I’ 47days | |
Dell L | 9 days - |
Fisher Stientiiit CoiLC” I S"udyy- i '
Frost Barber Inc 62 days |.
Genuine Parts Company: —NAPA-fHe-Pe st — e — : :
Grainger Industrial Supplyssss=mus — ' 2-davs '
Herman Miller — Workplace Resources, LLA L 30 days '
Home Depot PRO ] 5 days ,
Howard Technology Solution 59 days
McKesson Medical Surgieakia — - i - ———
Medline Industriestnez ; R — | '
MWI Veterinary Supply 2 days
Office Depot Inc Zays |
SHI INtarAatioRaI-CoRp-m———— | 15 days | ;
United Reptals.._ I R7.davs, _ .
VW ntermaiimmn oty v -
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June {0 | GpaeR - -

June ],7 Expeﬁseﬂéporrnmo _E_nﬁt':rr;e:ﬁs.'\mman kecweﬁmmwm ; |
June 24 Expense Ranorts thrangh luna2Q withy av, war oced. e uosris diveiti uudwwwwm
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" the final
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lﬁdebted- 855 \I <. o fcde-“a: H—————
becoming due during FY 21-22 must be mﬂeibﬂmﬁﬂh&ﬂ&&mmmmmﬂbﬁwww@wﬁgﬂcxm-zrult-rrrr'urmu-—
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Depaosits ...
The last day for making-depasits-forEY.21.22 in Bursar Qpgcations-willbeung.30 .

CARD Entries
A mm‘d‘ mm’ﬂ&ﬁ" o mm‘%d@'amh&, W Saie aily, V222 e
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Deadline Descrintion ' I

June 7 All ManuWMWWW%_
and reflectedonrdepartmentaticdeerrtrasplnhisnedi-aadip = o

Tne 20 All Manucho.-.-:nsL;-fs. gcrraztionos dodgorsond-arafensof c;\panektwm-shoz.gh%wd—" P :_'H L |
July12 | FINAL Manual Journals for correctigns.to ledgers for EY 22 = | |

Internal Billings.
In order to provude maximum ﬂeX|b|I|t 7

Deadline i Descriguion. i,
Junel All rendering departments must-cul iR o ATe N DT e Lo T A g0 12y 2 L R LA DR i
rendered through May 31 .
June 16 =mterrat-Bittmgsforaitservices ormaterias TemoTedriTroaghraT o e — '
July 1 Final Internal Billings for all senviges snd.mateial senaened, 2urne 5% 12_ N |

All Internal Billings must be properly compleiéu wixds ‘ . vist L
that are required lncomm;p:'r.ﬁ;p;n&Mf{'rrﬁnr’rnrun:n‘n PICT No FAaTIIFRAA TA THRO Annr\-,\rrrv\nr\r_rl\r_rl lr‘vr\nr nrAacaccina ana roac

m-... s blan bramenabimne mak bo b canmedad cimbil ool e it s ns ST s ,'.,ang-,,-,p”,-\f-. ey e LI O B e Ll s 0 Sr i m T
A O e U LU R B W L R Vs VRN o RO LR TUR SRR P ) -?‘_n-. T S T R T S T S Y 2 O VO RO A P ek B 3 . .

PRy U "
a"-u‘ma?p-,z‘utuu,w.- g TerTayTeyn

Deferrvd-Revernre-or-Prewdid Bxuerse—
Those units that need to deférrevenae or picpay c,\pc...“;o STINU 1 1 Gl s DIIUMI R SAG - -k D I S A ua;g,:;@;;‘,ln&.:'il}anln= wn

those traimactiviiz.. Sniuess g e s e e Sy e e e AT L Ll i .

example, if & deporiment io helding & ramferamea i JEly 0 Rt t=Hi e e P C T P e
that conference in FY 21-22, all of those revenues and emrrses Jronvtivatcorierencesivculd-be ra:aeded*m- W= 23 T‘hc' ne
Accolnting Rap~==! R v . L L. . T

Additional VV@.‘k{@g%-gP@ﬁ‘.'ph"m--

Accounting Recognition Worktag.... |5 Descaption. .. _ A,
Deferred Revenue | Used to record Reventa s ntoy mrsbin 1 B ET ™ 77 <« Vo
Prepaid Exnenca . [ 11ead tn rornrd Fvnengec nnt inciirred nintil FY 22-72%~ e
Reports and Multipre yrrrersotarors® -

Workday allows users to view reportsAraisaeticns el iinme: A 5000 a3y ananis v Al o i s sac os o
in reports available in Workday. A list of reports can v i

H o~ Taal [ PRUVRORUR'S JURp bsbime I hasisssio lass andis fa s =
Finanzs Training, Reportingi o : '
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Some of thenosttisefan epoTaThOST W ed by UepgartorrmnsinesT—
®  Revenue-&~ExsorseEy Srivivigs Jeninbg T vsean=—"
= Journal Line Datails mith fmuleyee Mame.«
= Trigi-Baiane

Merchandise for Resale {Inventorv)

Cost centers that hold merekendice-fan.sesalr o -Mum'ﬂd:-n'ubmm. mmfmm.ﬁ"sadzmvxwm_ mm.trwﬁwn!ﬁ‘rs ‘-'fmb
year end. The following duetiateshave reenestatntsiran=3 y
or hand delivered to 204 Thomas Boyd.Hall..

R g

Deadline ; : Description : |
June 20: Inventory procedures-duesrmust-nchice-plonned-m ROE-OHHveRtORAS :
July 6 Inventory count due to FAR |

PAYROLL I
204 Thomas Boyd Hall, 512-222% , S

Payroll Accounting Adjustment
Payrail-Accauniing aduistmenis aftesimp PSS

Retro Transactions
Any Retro transactions should be processed immediately In order to be charged to FY 21-22 retro personneltnancachicenrs, o6

A [ FRDRY Ry S | PP S,

retro time entry, must be-esrploted by thefollewing datsasa=

Pay Group Retro Date Completion Date |
Professienal. Doy By o ”

Wage Pay Ferigd begirinitig FrGr o idne s " | Sdred3” |

Academic Pay Period.Reginning Prinr tn Mav 18 | lune 21 | ; !

Studgat... I Qi Reriod Beginring Rrionde dune-dd e E
Wage-Bysou-

The last wage payroll period to be processed for FY 21-22 ends June 17. Payroll expense through June 30 will be accrued by

aIIOCu (TN 'JW-?"U-'"M"\. L'i‘ﬁn‘"él?f?u‘lfu f({\"‘_ SQHd"J"“.H..ﬂ\!' !{V’uhﬂ' u’t‘l-Dﬂ""ﬂ\_ UL‘E-{IH'-’Hﬂ‘- WdeGI‘Gﬁ'M“\!'IL-ﬁgLH{{H‘:-"h -‘H'\' u \. PTTTTOT :
Souiiew v : ; .
on Tuesday, June 21.

_Student Pavron
The last stedaatprocllasynd m_'?esnﬁ:swﬁﬂ' ‘;«:_:.E.‘_’..‘" 20 "‘::"‘..'..
by allocatEp BR= 3y ad tharghs: E i : R ,
Journal Source of Forward Accrus! WMWWMW e L ,
by noon on Tuesday, June 28. |

i —————

Summer Research

" .- an em
Summeefw:.u.m\.,‘ S s O .m.u.,- LI u\1 A B LR R M il e Gy a7 T S wr&mmrﬂmﬂguhﬂ T i RS
be process ST TS T T O T By AT W W g N T T el X 300 e At mn e AL 130 LA L1135 A et ep s e e r '
transacticoysEacintmers=: -
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One Time Payment Summeraﬂ.seamh '?rocesé;!g.g ea;ﬁ-mm

Cov e l
. l . | I SOCE | i B ] LF
Range Effective Date | PaybDate Y@ar———— RS ROr-r MR — WS ITITY - :

fz o a S

FY 22 | 5/27/2022

5/15/22-6/3Uf22
7/01/22-7/14;22
7/15/ZZ=8[18/2Z"

b/ 2eyevee I

|
5/15/22 | b/30/2022
) |

— e e
]
)

SPONSORED PROGRAM ACCOUNTING
240 Thomas Boyd-Hall,-578.5337 .

DUIINE: s[i‘n'vcic'e 5
[ Y] Y s L T ] T A Aol SES IO WS Lo e e . - "”"",E - - - -

N ¥re SrrEeey evrersees ! rds-rn“rnsr SO et s
LT o m ey i m e e ST LTI, S S T ET o :

2022. In order to meet this deadllng.,;p.mmé-.'?fam A ATTIIGUEEG R
July 57 22a7%0 ..

LSU mustesesue Af M SRGO 3 AL FIT
June invoice regardlassx\,awe&mm" s PEPTYTTTRETITITTOT
for any.items-not raflactad an tha lodoor:

State, fnnfa&n;pprg}gptgm B e r T inaslsdessll o ‘-"-.n-rrr;rnmnﬁ:.ﬁbnr*-f«-‘@ amaresa thas €RA

has the fully executed agreement.as sQoo ainowhle butnalatpx.than MODAAY,, JUNE LU, JULEL.

Report Reconciliatipn .

Expense by Award - Rﬁin‘AaiimF:,:vh*%‘h -nfm-&r-:—n,ﬂau-@.’\'@—,"f—-ve-,-m-,;g:\—.» zopdraton dhn cnodmansonene open |
fiquidated.
®  Ensure costing aIIocatlons OWGHWWMMMH—
sponsar|

= Qverdrails g sponsored SgraarSmis SrS AN EESA Bt I A PR SR I IO afC ARG IS GOE S GE TSy .
If an ascount-is-in-an-overdraft-status;-it-slows-tive biligrgenrsesswsyrL iMoo
circumstances, such as multi-year agreement-incrementally-funded-egreement-or - condin
funds.

arbnfarin tnr outbénrianing

Trial Ralanra - l)ce the Trial Ralance renarr. tn revipw ranranas GUATASL TIAONET -
=  Expense bv award ¢annot be used on s,
= Select the Encumbrance Ledger. ratheet barni realebnativesesrion RN AR G AT R RS AT IR E YA ERASE
= Enter the costTaiaryCostcaTeriErartiTy domg witihr iTe gramsEte

PITE=STPIPY TRTITITY
m g e m—e— - —- S -

PREEHESS WEROGEHERE
®*  The report can be run by cost center or cost center hierarchy

Monitoring/Progress Re gorts

Several statesscpeteseonts ‘ ' 23 B ERETROHRASIRS
Investigator-sigre-anre: :éater tha'r- tef‘mmal- SREELY. '\!eb@ t-.‘zab ‘ze soue% latter ie.net. mﬂd&r.ed. :.\ar.'f" PR AR T
especially critical for Lareesimatt AL LA L1an ErtTrsT
Protection and=RestorstionAuthority-{EPRAd-
Reports should be received by the notea aates:-

Page 7



ﬁiéﬁitoring/l"rg_g?gssﬂjﬂhepqrt [ Received hvb ‘ &

1
1
' !

| May 2i7- | uing % ; -
June 2022 - el S r

the requnsntlon) that the sponsored agreement expires on Jupe 3 ‘m 2027 Coee.

As at any other ti

a sponsored agrppmpnmvm ST e B el i 2 ] h‘:-‘\r.-rh-m'..-t ATECL P Y B8 ey £ TR Lu‘bv i Rs R v sy = mpn :

Cost Trancfens
A’ copy Of the PE s e DT e T e o T Y T T B A T e T s I R S TR oy iataast Transtor formg ot
applicatiej st be ditactiea™to the thas eqe?ma-dﬂa?&emsa.mnﬂimﬁ?vmmmlvwﬁfm@mmmx_

the original trancactinn and a nninue-deatifuing.on PO O AN IR "2 N IR . DT R e . 2t

3 e oo e = Pioms wesel we & L.-—a® R e e e A
Retl’oactlve PAmmevi 1IFIUTI U LUSL L1 QIISITIIL ALGI ALY /s s . Fr T lul,ruu,uu N T T e TRt T R TSV I RN T PRIV E TV i

attached to the form providing arrexpiaria

TR DTS 0 s O SR AU L G S ST i e

Cost-transfarce muct ha nrarescedovithin QfFTkyn 7ot i Na ariB el AT 3TrdT Bark Sl awar fiad e s afm imnmicnt rocr =
transfers are due in Acecritig Sxparsss i tiiraduued (wivbeduur s soctwansiorardant el L

Cost Sharing
If an award-roquises-esurinaing: .er.mrm:mmm ow_a:\%,tr &maqw.a.r&'nmm%

an award, please contact the Grant Manager i {on”

\i d i D T g | P - - - "
orkaay te ucny TCVICVE C_yyon e TOE LA 1100 DT UG UI IS LC . | U Ly & DL S LU L e e LG, ATIe L LE Lua

sharing award line/grant and view-the awami/iue acios=—

Loz

If PM&&!&Q&&M@%G)&%@ :lw._LL.‘z‘ el ‘-m-?n""‘;g‘m AN BT R M: S e R = i e SRR

Key Personnel

Thereisai AR ORI ARG S s e S ars gAY oy e s e it o,
youskaus .
1. ; PO RSO .
consistent with all of the individicai s catrramiaran s '
2. Establish a trackimgsystemrinrrosne ey o sarpisanedrrnuiprrrert st L st '

needed..
3. Run Award Ke’?'l’“ér@anerwmlgmenrreoa
shortages early (this report can be'vem Ly ciipivycc, 1uie;, Ur Cusi Lenier )
4. Request-SESmuNiw gNiTe grovaiinl OB ey S un 1 0
supposed to he in advance and timely, of the currept hnidgrt rrsing.

=1ex-10 2T T I AT SY R TR TH RV THN]

Effort Ce.rf.if‘ raﬁnns.

tlme'v mann ;)
certification

Please do not approve etf&rﬁerri"h:aﬁmnh‘aﬁmw JWWW'“M’“‘ ARE TS TSR AT A e W e e e g e
Incorrect certifications sh et dea: s :
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