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Summer Research Calendar 

Coverage Date 
Range 

Effective Date 
Range Pay Date 

Accounting Year Must be to HRM 
by: 

Successfully 
Completed By 

5/15/19-6/30/19 5/15/19 – 
6/14/19 

6/28/19 FY 19 5/30/19 6/25/19 

7/1/19-7/14/19 6/15/19 – 
7/14/19 

7/19/19 FY 20 6/21/19 7/15/19 

7/15/19-8/14/19 7/15/19 – 
8/14/19 

8/21/19 FY 20 7/22/19 8/15/19 
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�¾Coverage Dates are when work is actually performed 

�¾Effective Date drives when the payment will be processed 
�¾Cannot prepay for work 



 

 
   

   
      

      

 

Processing Reminders 
�¾Coverage Dates 

�¾Must be included on the action (specific fields for this on the OTP) 

�¾Comment Field 
�¾Include appropriate & correct calculation 
�¾Place notation - In Addition to Teaching OR No Teaching 

�¾PM-3 – Compensation Limitations 
�¾EE must monitor PM3 limitations/Departments to verify 
�¾If EE will exceed, justification must be attached to OTP and further approval from Academic Affairs required prior 

to work commencing 

�¾Retro Payments 
�¾Results in Faculty not receiving payment in a timely manner 
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Summer Allowance Plans 

Instructional Allowance 

vs. 

Student Allowance 



  

  

    
 

   

Summer Allowance Plans 

Instructional Allowance 

• Teaching during the summer 

• Does not qualify to remain a GA per Grad School 
policy (not enrolled FT) 

• Job profile should reflect appropriate Teaching 
Assistant profile 
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For questions regarding GA transactions in Workday, please contact Chelsea Juneau in 
HRM at cjuneau1@lsu.edu 

GA Summer Compensation PowerPoint link -
https://www.lsu.edu/hrm/pdfs/ga_summer_2019.pdf 
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