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DEPARTMENT LIBRARY NOTES 

 

INSURANCE: 

100  
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firm for duration of contract and no price increases will be allowed.  In the event of a price decrease 
the University will be notified immediately and be allowed to take advantage of such decrease 
beginning with effective date of the price decrease. 

630  In the event of unsatisfactory service, the University reserves the right to cancel this agreement upon 
thirty (30) days written notice. 

640  The University may terminate any contract entered into as a result of this solicitation at any time by 
giving thirty (30) days written notice to the supplier.  The supplier shall be entitled to payment for 
deliverables in progress, to the extent work has been performed satisfactorily. 

650  The University reserves the right to authorize additional departments/campuses to use this contract as 
their needs arise. 

MISCELLANEOUS: 

700  LSU is a member of the National Association of Educational Procurement (NAEP) and the E & I 
Cooperative Purchasing Service. 

710  Installation is to be in Room  ????? , Building  ????? . Supplier to deliver, uncrate, install, and remove 
debris upon installation.  For site visit, contact ????? at telephone number:  ?????. 

720  Supplier Is Responsible For Visiting Site And Taking Own Measurements.  Measurements Submitted 
With These Specifications Are Intended Only To Illustrate Scope Of Work. 

730  These Animals Were Selected On Basis Of Breed, Sex, And Conformation For Use In Research Project. 

740  Licensed Caterers:  As a matter of institutional policy and in compliance with our program of risk 
management, LSU requires that suppliers providing catering services within LSU facilities and premises, 
do so under a Catered Food Events License.  The caterer must comply with all State Board of Health 
regulations and show evidence of necessary permits upon request.  If you are not licensed and desire 
to become licensed, please refer to the LSU Procurement Services website at: 
http://www.lsu.edu/administration/ofa/procurement/a-z-policies-procedures/catering.php. 

750   Unit Price is to be quoted on a "Per Person" basis, inclusive of all costs such as gratuity, set-up, clean 
up and delivery charges.   

760  Any applicable customs duty is to be included in quoted price, but is to be shown separately in cost 
breakdown. 

770  Fiscal Funding:  The continuation of this contract is contingent upon the continuation of an 
appropriation of funds to fulfill the requirements of the contract by the legislature.  If the legislature 
fails to appropriate sufficient monies to provide for the continuation of the contract, or if such 
appropriation is reduced by the veto of the governor or by any means provided in the Appropriations 
Act or Title 39 of the Louisiana Revised Statutes of 1950  to prevent the total appropriations for the 
year from exceeding revenues for that year, or for any other lawful purpose, and the effect of such 
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reduction is to provide insufficient monies for the continuation of the contract, the contract shall 
terminate on the date of the beginning of the first fiscal year for which funds are not appropriated. 

780  
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910 Invoices/Tear Sheets:  Print ads are to be invoiced in arrears.  Invoices are to be accompanied by tear 
sheets, which will serve as proof of supplier performance and the University's record of receipt.  
Supplier shall provide tear sheets at no cost to the University. 

920 Invoices for broadcast media advertisements (radio/television) are to be accompanied by a notarized 
affidavit showing air dates and times. This affidavit will serve as proof of supplier performance and the 
University's record of receipt. The cost of the notarized affidavit shall be borne by the supplier. 

930 Invoices for website advertisements are to be accompanied by a notarized affidavit confirming the 
online insertion dates.  This affidavit will serve as the University's proof of supplier performance and 
the University's record of receipt.  The cost of the notarized affidavit shall be borne by the supplier. 

940 Invoices for billboard advertising are to be accompanied by a notarized affidavit confirming the poster 
display dates.  This affidavit will serve as the University's proof of supplier performance and the 
University's record of receipt.  The cost of the affidavit shall be borne by the supplier. 

INFORMATION SECURITY: 
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1020 "Protected information" shall be defined as data or information that has been designated as private, 
protected, or confidential by law or by the University.  Protected information includes, but is not 
limited to, employment records, medical records, student records, education records, personal 
financial records (or other individually identifiable information), research data, trade secrets and 
classified government information.  Protected information shall not include public records that by law 
must be made available to the general public.   To the extent there is any uncertainty as to whether 
any data constitutes protected information, the data in question shall be treated as protected 
information until a determination is made by the University. 

 

 

 


