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PERMANENT MEMORANDUM 55 
EQUAL OPPORTUNITY POLICY 

 
POLICY DIGEST 

 
Monitoring Unit: Office of Civil Rights & Title IX 
Initially Issued: September 15, 2000 
Last Revised: July 10, 2006 
 
The purpose of this memorandum is to state the LSU System's commitment to provide equal 
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achieve the recruitment and placement objectives set forth in the University's affirmative 
action/equal opportunity policy and to assure equal employment opportunity on each campus within 
the LSU System. 
 
I. CAMPUS POLICIES 
 
Each campus in the LSU System shall adopt an Equal Employment Opportunity Policy. Each 
campus-based policy shall include the following elements: 
 

A. A statement establishing that LSU is committed to equal employment opportunity and that it 
will not discriminate with regard to race, creed, color, marital status, sexual orientation, 
religion, sex, national origin, age, mental or physical disability or veteran's status. 
 

B. A statement that no individual who makes a claim of discrimination will be subjected to 
retaliation for making such a claim or participating in the investigation of such claim. 
 

C. 
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F. Substantiated violations of this memorandum and/or campus policy will result in appropriate 
discipline or corrective action. 
 

III. RECRUITMENT/HIRING GUIDELINES 
 
The following recruiting/hiring guidelines shall apply to all campuses: 
 

A. General Recruitment/Hiring Guidelines for Faculty and Professional Positions 
 
1. Position advertisements and selective criteria will be developed in direct relationship to 
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normal advertising requirements may be waived. Requests for advertising waivers must be 
approved by the campus Office of Human Resource Management or other office designated by the 
Chancellor. Examples of situations in which advertising waivers may be approved include the 
following personnel actions: 
 

A. Acting or Interim Appointments 
 
While appointments of this nature for one year or less need not be advertised and filled on a 
competitive basis, appointing officials are encouraged to conduct a search at least within the 
department, school or college. Appointments of this nature must be reviewed in advance by 
Human Resource Management and requisite campus approvals must be obtained. Efforts should 
be made to identify women and minority candidates for such appointments. 
 
B. Visiting Faculty and Internship Appointments 
 
If the program has been pre-approved, visiting faculty and internship appointments need not be 
advertised and filled on a competitive basis. 
 
C. Temporary Appointments (180 days or less) 
 
Such appointments need not be advertised unless they are likely to result in a permanent 
appointment. 
 
D. Promotions within a Department 

 
When a vacancy occurs, the employing department may request an exception of the advertising 
guidelines in order to promote an employee who is presently employed within the department 
or unit where the vacancy exists. All qualified applicants in the department or unit where the 
vacancy occurs must be considered for the promotion. After the department has selected the 
employee to fill the position, the Office of Human Resource Management or other office 
designated by the Chancellor will: 

 
1. Review the qualifications of the position and determine if the selected employee meets 

the minimum qualifications for the position, 
 
2. Review the qualifications of all other qualified applicants within the department or unit, 

and 
 

3. Review the campus Affirmative Action Plan's utilization analysis to determine if 
underutilization of females and/or minorities exists within the EEO category in which the 
vacancy occurs. 

 
The procedures set forth in this memorandum do not create independent rights in third parties. 

 




