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• All nominees and their supervisors will be invited to a Student Employee of the Year reception, 
held on April 9, 2024. 

SEOTY Nomination Form – The student employee's supervisor should submit the Nomination Form 
by Friday, March 8, 2024 to stuemployment@lsu.edu.  

  
Additional Hours for Students: 
Student employees can work an additional 4 hours for each day off during holidays and breaks. Please 
see below for the additional hours students can work during the upcoming breaks: 

• Week of Spring Break (March 9 – 15) – Additional 20 hours for the week 
• Week of Good Friday Holiday (March 23 – 29) – Additional 4 hours for the week 

  
  
Student Employment News 
  
SEP Quarterly Meeting:  
Save the dates for our upcoming 2024 meetings. Calendar invites along with more information to come! 

• April 17, 2024 – 9:30 am  
• July 17, 2024 – 9:30 am  
• October 16, 2024 – 9:30 am  

  
Pre-Employment I-9 Completion Alerts: 
HRM is sending out alerts for employees that were hired out of compliance with the LSU I-9 procedures. 
Section 1 and Section 2 of the Form I-9 must be completed BEFORE the Hire Effective Date entered in 
Workday and an employee is permitted to work. 

• 

https://www.lsu.edu/career/files/2024_seotynominationform.pdf
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Take the opportunity during Student Employee Appreciation Week to show your students that they are 
valued! Below are a few ideas of ways to show your appreciation: 

• Nominate your student for Student Employee of the Year! 
• Certificate of Appreciation 
• Decorate your student’s door or work space 
• Take them out to lunch or provide lunch 
• Provide snacks or other small treats 
• Ask staff members to contribute to a goodie bag or care package 
• Handwritten thank you note 
• Post on your department’s social media to recognize your student employees 
• Make all staff aware of Student Employee Appreciation Week so they can give thanks and shout 

outs during the week 
• Appreciation Sign for each student that all staff write words of thanks or appreciation 

  
*Please note, all purchases related to Student Employee Appreciation must follow LSU purchasing 
guidelines. 
  
A Student Employee Appreciation Toolkit can be found on the Student Employment Website. 
  
  
Tip of the Month 
! 
Workday Dates Used When Hiring a Student Employee:  
Please find below and attached a description of fields in Workday relating to dates. The dates used 
during the hire are especially important for I-9 compliance.  Please review the descriptions below and 
utilize them when hiring student employees. 
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• I-9 Page 
o The employee's first day of employment: The day the student actually begins working – 

which could be the Hire Effective Date or later.  
o

https://www.lsu.edu/hrm/department_resources/staffing-partner-by-department.php
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Plus, you can also unlock the chance to win one of 40 online vouchers worth $50 - thanks to the 
CareerTest by Universum team!  
  
Ready to begin? Students can complete the survey 
here: https://careertest.universumglobal.com/s/24lsu 
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