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Reggio Emilidnspired Philosophy

LSU Early Childhood Education Laboratory Preschool (ECELP) follows th&Réggio

approach to learning and teaching. The Reggio approach is based on several characteristics,
including the collaboration and engagement of the child himself; the participaf families

and community in the child’s learning; the role of the educator as documentaries, advocates,
and coconstructors; the environment as the third educator; an emergent curriculum; the
availability of rich, operended materials in ateliers; drthe hundred languages of children.

The Reggio approach allows children to explore and discover in natural, unaltered forms. We
plan handson learning and encourage expression and creativity in the children.

The LSU ECELP offers a-plased, developmentally appropriate curriculum for children that
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Research and Demonstration Program

LSU ECELP program serves as a research and demonstration site, which supports a variety of
academic disciplines from the greater LSU campus. Children and families are often offered the
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Child : Staff Ratio
The LSU ECELP attempts to maintain the following child to adult ratios.

Department of Education LSU ECELP

Ages of Children Child:Staff Ratio Child:Staff Ratio
Infants under 12 months 5:1 4:1
1 years old 7:1 5:1
2 years old 10:1 6:1
3years old 13:1 8:1
4 years old 15:1 8:1

Hours of Operation
The LSU ECELP is open Mondaiday from 7:15 AM to 5:15 PM.

The LSU ECELP closes for the following:

Labor Day

Thanksgiving Day and the day after
Christmas Eve, Christmas Dath& day after
New Year’s Eve and New Year’'s Day
Martin Luther King Jr. Holiday

Mardi Gras Day

Good Friday

Independence Day

LSU ECELP also closes in conjunction with the LSU schedule of operation.Please see our website
for this year’s calendar for holidays and closures.

Admission & Enrollment

Enrollment at the LSU ECELP shall be offered to children of LSU students, staff, faculty, alumni,
and for those not affiliated with LSU.

Eligibility
Children six weeks to five years of age are eligible to enroll. Children who are 5 years of age

prior to September 30 are considered kindergarten eligible and may not return to the four
yearold program.
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Application

To apply for enrollment at the LSU Early Childhood Education Laboratory Preschool, the
application form must be completed, signed and received with the $75.00 application fee and
Ages & Stages Questionnaire. Applications for enrollment are considered on a fastne, first

serve basis and are date stamped when received at the Early Childhood Education Laboratory
Preschool. Therefore, the application form and the $75.00 application fee should be submitted
asearly as possible. Delay in submission may create a longer wait for enrollment. Please note
that completion of the application and payment of the application fee do not guarantee
enrollment at the Center.

Waiting List
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Registration

Upon acceptance of an opening, the family will receive an acceptance letter including the
starting date of enrollment. The letter will indicate that the $250 srefundable registration
fee must be turned in to reserve the space for the childegistration fee will be due prior to

enroliment each yearof attendance.
Required prior to enrollment each year of attendance:

e $250 Registration Fee
e $100 Building Fee
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Financial Assistance

The Louisiana Department of Education offers @eld Care Assistance Progrtorfamilies as
a means of financial assistance for child care. Families that qualify are responsible for paying
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https://www.eeoc.gov/eeoc/newsroom/wysk/harassed_at_work.cfm
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Hardship Exemption

In situations of a particular hardship, a parent may petition the school for a refund of tuition.
Hardship will be determined by School administration on a case-by-case basis, in consultation with
the University, but does not include enrollment in another school, expulsion or voluntary withdrawal
for any reasons other than financial, family or student emergency.

Withdrawal
A 30 day written noticeis required before a contract can be terminated by the
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e Parent/guardian fails to provide adequate supplies for the child, including but not
limited to, diapers, formula, wipes, and proper clothing.

e The reduction of attendees is required to meet funding, supervision, or regulatory
limitations.

Early Childhood Care and Education Program

Early childhood development is a process that is continually changing and expanding. We offer
both structured and unstructured activities for our children at the LSU ECELP. Children learn
through play, and both the environment and lessons reflect thaelbeGhildren learn at

different paces, in different ways, and use all of their senses to learn about the world around
them. Varied experiences and materials are provided for multisensory and whole brain
learning. Cognitive learning is not overemphasizesiteiad, children are given ample

opportunities to participate in pr@cademic activities designed to form a positive-gakige.
Children learn independence, tutaking skills, how to interact with others, and practice their
motor skills.

Our atmosphere is designed to be one of acceptance, mutual respect, pleasure, fairness,
consistency, clear limits and expectations, and encouragement. A structured, organized, &
routine environment led by highlgualified, caring adults with clear expedtais and

appropriate consequences supports the whole child. We view the outdoor play environment as
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Observing

The purpose of observation in the classroom is to document children’s development, behaviors,
and learning progress. Documentation of the children’s words, actions, and interests help
teachers plan developmentally appropriate experiences for childrengdheof observation is

to ensure that your child is meeting developmental milestones.

Documentation

We use various modes of documentation while observing, including running records, anecdotal
notes, checklists, rating scales, or rubrics. Documentation allows the educators to review the
evidence collected and plan for future learning. Documentation alfawsdividualization

within our preschool and may not look the same for each child.

Child Assessment

Children in our program are assessed through observation. Observation allows for authentic
assessment of the children’s learning according to the Teaching Strategies GOLD Learning
Objectives. The children’s play is not interrupted for formal, standardized assessments. Instead,
the educators document the children’s learning and growth through play. Documentation is
stored in a digital portfolio which is used to show children’s progress over time.

Teaching Strategies Gold is the assessment tool used to track children’s progress throughout
their enrollment in our program. Teachers are provided with training and assistance on the
assessment tool to help ensure accuracy with scoring. Assessments are completed twice a
year. Teachers review a child’s observations and work samples and then select the number
that represents the child’s current level within a continuum of various developmental
indicators. Teachers review the assessment data to notehhé’s strengths and areas for
improvement and then share this information with parents during parneaicher conferences.
When children are not meeting developmental milestones, teachers and center administration
conference with parents to develop a plamich may include additional resources and support
in the classroom or a referral to Early Steps or the school system’s pupil appraisal services. The
program also uses child assessments for program planning and improvements.

We encourage parents to provide information about their child’s development throughout the
year so the information can be considered during the assessment periods (i.e. child’s fluency in
home language, cultural considerations that may influence assessmsuits, concerns or
strengths related to the child’s development). At the beginning of the year, parents are also
asked to complete a parent inventory that serves as insight into the goals the family has for the
child’s involvement in the program. Ouod is to support parents' understanding of their

child’s current development and provide resources for facilitating future growth. For more
information about the assessment tool, you may visit Teaching Strategies website
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Sleeping/RestAll children within the center will sleep/rest in cribs or on cots as determined by
their age. Parents of all children are requested to bring a small blanket that will fit in the child’s
basket in their cubby.

Infants nap according to their own schedules (Bulletin 137). Infants and toddlers under 12
months of age are provided with a firm, tight fitting mattress in a crib that meets current safety
standards along with a sheet and blanket. There will be no piJlqui#ts, bumpers, comforters,
sheepskins, stuffed toys, or other fluffy products in the crib. Parents should bring pack and play
sheets as the crib sheet must fit snuggly. These children will also be placed on their backs to
sleep. After 12 months of age, other sleeping positions can be discussed with the educator.

When a child reaches 15 months of age, cot sleeping will be encouraged. Children who are on
cots may also bring a soft stuffed animal or other soft attachment item (no cups or bottles).

Pacifiers:Pacifiers are allowed at the LSU ECELP fowatkers and sleepers. Infants that are

not yet walking may use pacifiers and any child may have a pacifier during nap time. Pacifiers
attached to strings or ribbons shall not be placed around a child’s nmemttached to a child’s
clothing.

*The above practices are required by the Department of Education licensing standards and is
supported by the U.S. Consumer Product Safety Commission, the American Academy of Pediatrics,
and the National Institute of Child Health and Human Development.*

All children under the age of four will be provided with a minimum rest time of 75 minutes
(Bulletin 137).

Older children will be provided an opportunity to rest after lunch. Children will be required to
rest on provided cots for the duration of the resting period. Quiet materials will be available to
those children who are unable to fall asleep.

Diapering Parents are required to provide disposable diapers and wipes for children in the
infant and toddler classrooms. Your child will be changed at regular intervals throughout the
day and as needed. Stelmught wipes are used when changing your child; weusdl plain

water and wash clothes for children with a diaper rash. As the use of baby powder has been
linked to childhood asthma and other respiratory difficulties, we will not apply baby powder on
any child. For parents who use cloth diapers, a copy of the policy regarding cloth diapers will be
provided upon request and reviewed with the families.

“ShoeFree” Infant RoomLSU ECELP strives to provide a clean, safe, and healthy environment
within all classrooms. With our children under the age of two engaging in physical activity for a
minimum of 60 minutes per day on the floor (Bulletin 137), we practice a “St@@ policy in
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found within the outdoor classroom. They also have access to tricycles, scooters, slides,
and climbers and are offered many opportunities to work on projects similar to what is
indoors.

o Outdoor Attire: Weather permitting, all children will spend a minimum of one
hour per day doing outdoor play, unless there is extreme weather or
environmental safety conditions (i.e. temperature below 38 degrees, unhealthy
air quality, or a heat advisory). It is neaaysthat children have freedom of
movement, so it is requested that children are dressed accordingly. Closed
toed velcro shoes and socks are encouraged for safety reasons.

o Water Activities: Water will occasionally be used in sprinkler play on the
playground during the summer months. The LSU Early Childhood Education
Laboratory School does not use more than two feet of water in any activity,
indoors or outdoors. The LSU Early Childhooc&itlhin Laboratory School does
not allow the use of water in wading pools at any time.

e Literacy Circle: The children engage in whole group discussions regarding a presented
storybook. The storybook is typically related to a project or activity occurring within the
classroom. During this time, the children are encouraged to comment, ask questions,
and discuss topics related to the book.

e Enrichment: Enrichment activities vary daily and may be completed within the classroom
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appropriate meals for his/her child prior to arrival at the LSU ECELP.

Late PickUp

The LSU ECELP closes at 5:15 PM. A fee of $20.00 will be charged for any portion of the first 15
minute period overtime, plus a $5.00 per minute thereafter. Repeated tardiness in picking up a
child at closing time may result in dismissal from the program. LSU Police and the Department
of Children and Family Services will be notified and the child will be released into their custody

if a child is not picked up by 6:15 PM, one hour past the center’s closing time.

Third Party Release

Each child’s safety is a primary concern of the LSU ECELP. Only LSU ECELP employees may
release children to authorized individuals. All employees of the LSU ECELP are instructed to
verify any individuals intending to pick up a child.

Individuals picking up children must be:

e Atleast 16 years or older.

e Authorized in writing by the enrolling parent, as stated on the master card and
emergency/medical information forms.

e Authorized in writing with a dated note signed by an enrolled parent or guardian.

e Willingand able to present a statissued ID.

Children will not be released to unauthorized individuals or to individuals that cannot be
verified with photo identification. The program will also not release a child at any time to a
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Child Nutrition

Nutrition Guidelines

LSU ECELP abides by all applicable restrictions and guidelines regarding food safety set forth by
the Louisiana Department of Health and Hospitals, the Louisiana Department of Education, and
the United States Department of Agriculture.

Infant Nutrition

Young infants are fed according to their own schedule. Their eating needs will change and be
adjusted to align with the group schedule once they grow and begin eating solid foods. The
feeding schedule is individualized for each infant yet flexible enough to accommodate the
child’s daily needs.

Breastfeeding

Breastfeeding mothers are welcome to do so within the program and are encouraged to drop
by for feedings. The program supports breastfeeding mothers by providing a comfortable, quiet
space for them to be with their babies to minimize interruptions whikdiag within the

classroom. Breastfeeding mothers may also pump while at the center. All breast milk must be
sent in prepared bottles that are dated (expressed date and current date) and labeled with the
child’s name.

Bottles

Parents of registered infants are welcome to feed their infants at any time in the classroom or
designated area. Parents of botfied babies will need to provide-34 prepared bottles with
nipples and lids that are labeled with their child’s full naméd date. Unused and empty

bottles will be sent home each day. Glass bottles are not permitted. USDA allows one month
after a child’s first birthday to continue with formula. If formula is served past age 13 months,
then a doctor’s note is required.

Bottles must follow the following guidelines:
[ ]
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providing alternate foods during regularly scheduled meal timdswever, in the event that
the program cannot meet the dietary needs of a child, the parents may be required to provide
meals and snhacks for their child that align with the CAG&& pattern guidelines.

Child Health

Children’s health and welleing are a priority in our program. Young children are growing and
building up their immune systems. Policies are in place to help teach children healthy habits
and minimize the spread of illness. These policies are develgpleduidance from a Child

Care Health Consultant in order to meet state and national health regulations. Parents and staff
work together to keep children healthy and prevent the spread of contagious illnesses and
disease.

Sanitation and lliness Prevention

LSU ECE Laboratory Preschool takes precautions to prevent the spread of germs and illness.
Teaching staff receive Health and Safety training each y&ragram health and safety
policies are reviewed with students and volunteers annually. Some of the policies include:

e Volunteers, and children must wash their hands with soap and water for 20 seconds
after using the toilet and before eating. Staff must wash hands with soap and
running water before and aftechanging a diaper, assisting a child with toileting,
feeding a child or handling food, and caring for a child with symptoms of a
communicable diseaseChildren wash their hands before and after eating and after
they use the restroom.

e When putting children down for a nap on cots, the cots must be spaced at least 18
inches apart and children should be arranged in a head to foot arrangement.

e All toys are sanitized at the end of each day. Toys and objects put in the children’s
mouth are washed and sanitized daily.

e Children wash hands before and after water play. Water in the water table is replaced
each day.

Draining or oozing cuts or sores shall be covered.
Blood-contaminated material and soiled diapers shall be put in a plastic trash bag and
tied then, put in the plastic lined trash can.

Staff use the following procedures when handling blood, and blood containing fluids and
wound exudates of all children in the center.

1. For spills of vomit, urine, and feces on floors, bathrooms, table tops, toys, kitchen
countertops, and diaper changing tables shall be cleaned and disinfected.
2. For spills of blood or bloedontinuing body fluids and injury and tissue discharges,
the area shall be cleaned and disinfected. Gloves shall be used in these situations
Early Childhood Education Laboratory Preschool Handbook (rev. July 2024)
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Epi Pen Policy

With the passage of Louisiana House Bill 417 (2022), LSU ECELP is authorized to administer
auto-injectable to a child who is believed to be having an anaphylactic reaction, whether or not
such child has a prescription. LSU ECELP may maintain a supply of auto-injectable
epinephrine at the center in a secure and easily accessible location. Only a trained staff person
will be able to administer the auto-injectable epinephrine.

Topical Ointments - Diaper Cream, Insect Repellent, & Sunscreen

Topical products, including diaper rash ointment, sunscreen, and insect repellant are
considered topical medications and will only be applied when necessary and with proper
parental consent. An authorization forfar topical ointments shall be updated at the beginning
of every school year. Parents are expected to apply these products before thepfditbpir

child at school. Staff may+agpoply the products during the dalyneeded per the instructions.
Insect repellant will not be applied to children more than one time per dagrents are
responsible for providing topical ointments that meet the following guidelines.

Non-aerosol sunscreen
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When a child develops symptoms of any illness at LSU ECELP the following will occur:
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Symptom Should child/staff lliness/Infection
stay home? When can a child/staff come back?
Chicken Pox YES When all the blisters/pox have scabbed over
Cold
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AIDS (or HIV infection) YES Until child’s health, neurologic
development, behavior, and immune status is
deemed appropriate (on a case by case basis
by qualified persons, including the child’s
physician chosen
by the child’s parent or guardian and the
Director.

Impetigo YES When treatment has begun

Lice YES When 1 treatment has been given

Meningococcal disease YES Well and proof of norcarriage

(Neisseria meningitidis)

Pink Eye YES 25 hours after treatment has begun

Undiagnosed generalized rash YES Well or cleared by child’s physicianras+
contagious

Ring Worm No (keep area

covered)

Roseola YES (with fever) See fever

Rota virus YES 24 hours after treatment has begun and fever
free

RSV (and other respiratory infections YES See Fever; They should also be eating and

including bronchitis and pneumonia) drinking well, and their cough should not be
very frequent or distressing.

Severe Cold (with fever, sneezing, and nose YES Refer to fever

drainage)

Thrush NO (should seek

treatment
Any child with a sudden onset of vomiting, YES Evaluated and cleared by a physician
irritability or excessive sleepiness

Abuse and/or Neglect

LSU ECELP staff and volunteers are legally and ethically required to report child abuse to the
local child protection agency, in accordance with LA R.S. 14:403. If you see a child being abused,
observe suspicious marks on a child, or a child says somethyaoy that causes you to be
suspicious, please share this information with the director. For more information about the
definition of abuse and neglect, follow the link to tbepartment of Children and Family

Services.

** Nothing shall prohibit the court from ordering medical services for the child when there is
substantial risk of harm to the child’s health or welfare.**
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center)
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e Broken or dislodged teeth.
e Injury requiring professional medical attention.

Medical Attention

All full-
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Associate Director, the Director, and then the Executive Director, as needed until the issue is

resolved. Contact information for all administration is available on the center’s website and also
at the reception desk.

Communication in Home Language

LSU ECELP’s staff primarily use English for daily communications. Resources are available to the
program and families for communications that may require translation of oral or written
language. Parents and staff are encouraged to notify administratiordier to request
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PAC organizes several program events such as New Family Social, Restaurant Nights, and Staff
Appreciation Week. PAC is not a polegking body and does not address or mediate individual
concerns between parents and educators.

Family Education

LSU ECELP provides monthly parent workshops on a variety of topics. Topics for the forum
include various parenting issues and topics suggested by families and PAC. Families are
encouraged to attend workshops and invite other parents who may be interested in attending.
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is not holiday driven, therefore, holidays are not celebrated. LSU ECELP strives to identify
individual similarities and celebrate individual differences. Parents and teachers will work
together to plan appropriate and inclusive holidaglated events.

Good nutrition is vital to children's learning and physical development. LSU ECELP’s Birthday
Celebration Polichias been designed to encourage the development of good eating habits that
will last a lifetime. All children with a birthday during a given month will celebrate on the same
day in each classroom. Parents may also celebrate a child’s birthday on tlir dey by

bringing in a healthy birthday snack or choosing a fowd birthday option. All food items

must be nutfree and storebought. Homemade items are not allowed. Please let your child’s
teacher know in advance of your child’s birthday and check for any allergies of children in your
child’s class.

**|_atex balloons are NOT allowed for any celebrations at the LSU ECELP.**
**Any outside food must be store bought (not homenade).**

Fundraising

The Parent Auxiliary Council and the College of Human Sciences & Education Development
Office coordinate fundraising activities to help support LSU ECELP. Tuition does not cover the
total cost of materials and personnel so the preschool depends upon tlepeommunity to
spearhead fundraising efforts. Money raised through fundraising activities may be used for
enhancing the inside/outside environment, contributing to educator’s professional
development, enrichment materials, or other program goals arithiives.

Classroom Representatives

A classroom representative, or room parent, is an adult who assumes the representation of
his/her child’s current class. Some classes may choose to have more than one room parent.

Responsibilities of the classroom representative include:

e Communicating with each family and educator in his/her particular class.

e Acting as a conduit of communication between administration and families.

e \Working closely with the educator to organize classroom celebrations, parties, and

special events.

The classroom representative will receivenail addresses for each family in order to
communicate with parents in the classroom. Parents may opt out if they prefer not to be
included in the classroom email list. Please note that we will NOT share yaumation with
other families or with the PAC,; this is a voluntary process and will be initiated by the PAC.

Family Evaluation of the LSU ECELP

Families are asked to complete an annual evaluation of the LSU ECELP. The evaluation evaluates
the quality of services being provided and helps ensure that the LSU ECELP is meeting the needs
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of the LSU community.
Babysitting

The use of employees, student workers, or volunteers as private, personal babysitters is not
encouraged at the LSU ECELP. The program is not held responsible or liable once a child is
placed under the care of any employee, student worker, or student teaasea babysitter.

Gift Giving

Excessive gifts may add stress and competition between staff and families-rHadeeitems,
cards, or notes of appreciation are always welcome. Group gifts for the classroom, such as a
book for the school library, are encourageieacher Appreciation Week is a time when the
parent committee assigns gift ideas and/or themes for each day. Participation is voluntary.

Gifts are not to be given or received with the intention of influencing someone, obtaining
something in return, or as compensation for past or future actions. For more information,
please see the State of Louisiana’s Code of Governmental Ethics R.S54@2012 (Acts
1979, No. 443, 81, eff. April 1, 1980; Acts 1983, No. 403, 8§1; Acts 1987, No. 730, §1.).

General Policies

Tours

LSU ECELP serves as a model child care facility, therefore tours are weldfanmsatential
client, university faculty or staff, or member of the community requests a tour, then it shall be
arranged by the administration.

Student Observers & Researchers

As a research model demonstration preschool, LSU ECELP is available to students and faculty
for class assignments and research. Permission to observe the children will be obtained by
each family upon enroliment of the child into the program. Student olzgens usually occur
between the hours of 911 a.m. and 2:454:00 p.m. and are scheduled through an online
scheduling system. Student observers will utilize the observation windows and audio.
Confidential information about children is not released to student observers unless consent is
obtained (i.e. full name, birthdate, development information).

All research studies are reviewed by a committee as part of the approval process to conduct
research at LSU ECELP. Once approved, information about a research study is provided to
families along with consent forms to indicate whether or not the family giv
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Therapists

In alignment with the Division for Early Childhood’s (DEC) Recommended Practices, the ECE Lab
Preschool supports children’s access and participation in inclusive settings and natural
environments and addresses cultural, linguistic, and ability diversigddition to

implementing the DEC Recommended Practices, practitioners working in the field should be
guided by their disciplinspecific professional standards, competencies, and codes of ethics.
There is recognition in the field that services shouldvpré services from being delivered in

the least restrictive environment (ASHA, 2010; ASHA, 2002; Roberts, Prizant, & McWilliams,
1995).

A major tenet of the DEC Recommended Practices is for therapy services to be delivered in
natural/inclusive environments, and in alignment with recommended practices standards
developed by the National Association for the Education of Young Children'S QYAE
Developmentally Appropriate Practices.

Therefore,t is our position that services be delivered within the context of the classroom
environment
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Valuable Information and Emergency Numbers

LSU Early Childhood Education Laboratory Preschool
3865GourrierAve.
Baton Rouge, LA 70803
Phone: (225) 578882 option 1 for front desk

Emergency Numbers
Campus Police225578-3231 Baton Rouge Police: 225892000

Fire Department225-383-4425 Poison Control1-8002569822

OTHER EMERGENCY INFORMATION
Campus Emergency Information: 22384636 (578INFO) or 8005166444
LSU Student Health Center: 22886271
Campus Safety: 22585640
Child Protection Services:8b54LAKIDS (8554525437)
The Phone (Crisiatervention Service): 22924-3900
LSU Mental Health Services: 228774

*In the event of an emergency occurring on campus, we will follow university protocol
(shelterin-place, evacuate, etc.). If you are faculty, staff or a student at LSU please sign
up for LSU's emergency text messaging system. Parents will be notifedthiext
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