


%!ﬁ "'Em'h

b b3 g3 A
A - '-..
I-"lﬂ."_'.

Ly '||.|.l.i-
1' 1
i

S, "*ﬂ‘»ﬁ
h g

ﬁl\ybur own; a, h;;'

LJ.HII

IB H,
: “j-"'lr"' 'i-‘" IHh. ||'1' il |'h'||
Lll'?""l '-I' I rl ’

that WI|| gwde you throuh the process of creatn and edltn
[ r dn

T s lﬁﬁﬁ . eas 0

should ¢

Ny '.'i:




LU

i
Loy

e b
%

1 i,

TABLE OF CONTENTS
Program Policies and Procedures. . ........................ 3
Program Template Basics ............ ... 4
Example Recital Program. .. .......... ... ... ... 5
Recital Program Template . . ........... ... ... ... ... ....... 6
TabS. . 7
Body Text FOorma®ng. . ..o 9
Score Order ... 13
Footer TextForma®ng . ... 14
Foreign Namesand Titles . ............. ... 16
HangingIndent.......... ... .. ... . i 19
Submitng YourProgram ......... ... .. 20




= .1JH; i

IH" .1 " i g o I_l : 3 4
i 5*‘ g o iy,
A 'l:l_l . |‘||:||||ﬂ 1:| 3 i =15 3 lll ,. .l'l- I-.- :J
2}. Determine, he-pr oire and order |ts ol 1 .--. ill

ﬂ'Lﬁl' ) * I

| A Q’ al .
Pl _.F"?fffz. . "'ﬁ“‘ y ch b #*"' "4

. ’ j 'lthF“L r
F;r—- — "_-.ul 3

T T Wkﬂm

= |

i :

SR e el

'i"|




il

i
Loy

PROGRAM TEMPLATE BASICS
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Now that we have explained some of the procedures that must
take place to schedule your performance, we can move on to the
mechanics of creatng the program. Most importantly, you need
to know that your program will be created from a DG TZ0WAZGE
template. This means that every piece of the program is already
provided to you in the form of a Microsof Word document (LSU
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TABS

l.
.
I1.
V.

Title

Movement Name
Movement Name
Movement Name
Movement Name

INTERMISSION

Symphony/Sonata/Concerto Title (2')

Composer Name
(b. 1234)

ADDITIONAL NOTES
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The ttle of the recital should be in ALL CAPS and bolded.
e.g., SENIOR RECITAL or MASTER’S RECITAL
The names of the performers should be bolded.
e.g., Sally Sparrow or Billy Billings

The main performer in the recital should be listed frst. Any other
performers who appear on almost every piece in the program (e.g.,
a pianist who plays on several works) should be listed below. See
page 15 for correct score order.

The name of the instrument should be in bold and italics.

e.g., violaor




_Fleur Jetée (5')




BODY, CONTINUED

True Title A ttle that has been assigned by the composer.
Le Sacre du printemps
Missa Solemnis
La traviata
Der Tod und das Méadchen
Gretchen am Spinnrade

Generic Title A ttle that contains words like sonata, quartet,
fantasia, ofen with an identfying opus number or
index number appended.

Piano Concerto No. 2 in F Major, op. 102
String Quartet No. 14 in C-sharp Minor, op. 131
Cello Suite No. 1, op. 72

Violin Sonata No. 3, op. 25

Common Name A widely recognized popular name for a work.

* These should be placed in quotaton marks and
inside parentheses in Roman type.
Piano Quintet in A Major, d. 667 (“Trout”)
Symphony No. 94 in G Major, hob. 1:94 (*“Sur-
prise”)
Piano Sonata No. 14, op. 27, no. 2 (“Moonlight™)
Symphony No. 6, op. 68 (“Pastoral’)
Piano Concerto No. 5, op. 73 (“Emperor”)

Works from a Collection Arias or selectons that are pieces from a larger
work.

» “Selectons from” should be in Roman type, with
the name of the larger work given in italics.
“Caro nome” from Rigoletto
Selections from Gaspard de la Nuit

“Ondine”
“Scarbo”

NOTE: All pieces MUST have the length in minutes listed rounded to the next whole
number (i.e., instead of 7:30’, change to 8’)
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Text Quick Wordaice | Header |Footer

an.!&r. o [ SR

Hei Built-In
+ + Blank

) More Footers from Office.com
|5  Edit Footer

_fl Bemove Footer

i _:'ﬂ : e Ei_i:: on to Footer Galler

Step 1: Select Insert from
the menu bar.

Step 2: Scroll to the right of
the Insert menu and select
Footer.

Step 3: Scroll to the botom
of the drop-down menu and
select Edit Footer.
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"t,' r | 1. Place the cursor in your document where you want to insert the symbol
. 1 -'t;"'* or special character.
= 2. Open the Insert menu tab and select Symbol, which is located on the far
T right.
g
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70 [S2| 25

Equation |Symbol| Embed
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£2 More Symbols...

3. Do one of the following:
a. Select the symbol that you need in the drop-down list.
b. If the symbol that you need to insert is not in the drop-down list,
select More Symbols. Select the symbol that you need, and then
click Insert.
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SUBMITTING YOUR PROGRAM

When the program proof is complete and ready to be sent to the
Producton Team, submit your program by following these steps:

. Save your program as a €20 EZDZWGY#+ ;'EZD 78 'EZDi: . If your program
is saved as anything else (i.e., a PDF or Pages fle), the Producton Team
will not accept the program and will request that you resend your
program using the correct template and formatng.

. E-mail your completed program to the School of Music Producton Team
at musicprograms@Isu.edu. Remember that your program must be
submited no later than fve (5) business days before the recital date.

. Upon receiving your program informaton, the Producton Team will
review your document for errors and send a proof back to you in PDF

format for your approval or edits. Please note that if the Producton
Team does not hear back from you no later than three (3) business days
prior to the recital, they will publish the current proof without fnal
approval. Any changes made afer that tme must be announced from
the stage.




