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b. Once an accident is reported, a decision on the need to conduct a formal
investigation is immediately made by Department Director and EHS. If either
determines that a formal investigation is necessary, it will be held. The
following steps should be taken:

i. Scene is secure
ii. Preliminary scene visit is made and information and evidence i
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iii. When will each step be completed
iv. Arrangements to follow up and assure the action is taken (quality
control)
4. Approval Process and Routing
a. The action plan should be reviewed by the department director or dean for
approval.
b. If disciplinary action is appropriate, human resources should be consulted for
guidance.
c. The accident investigation should be routed to the EHS office. A copy should
be filed in the department of origin.
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least once per semester. Laboratory supervisors should be constantly on the lookout
for violations of safety rules and unsafe workplace conditions.

d. Inspections made by Facility Services personnel include fire extinguishers, fire
alarms, sprinkler systems, smoke/heat detection systems, emergency lights, sentronic
door closing systems, and fume hoods. These inspection frequencies vary, depending
on regulatory requirements and university policy.

e. Inspections by outside agencies such as DEQ, ORM, or the Office of the State Fire
Marshal are conducted at their discretion, or upon request from individuals inside and
outside of the university.

NOTE: Inspectors who, in the normal course of inspection, find empty extinguishers,
leaking sprinkler heads/valves, broken smoke/heat detectors, etc., shall report same to
Facility Services as soon as possible for repair or replacement.

2. LABORATORY INSPECTIONS
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vi. Inspections of Biosafety Level 3 Recombinant DNA research labs must be
performed by the Biosafety Officer. Such inspections are also recommended for
labs performing work with infectious agents.

vii. Once finalized, the report shall be turned over to the department head/chairperson
and a copy sent to Environmental, Health, and Safety. The department
head/chairperson shall review the report and respond to or implement corrective
recommendations.

b. Laboratory Accreditation Program

The Office of Environmental Health and Safety has developed a formal
Laboratory Accreditation Program. The purpose of the accreditation audit is to
ensure that laboratories are safe and complying with environmental
regulations. Audits will be conducted by EHS and a formal report will be
generated and sent to the Pl and the department chair.



