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II.  General Policies and Standards 
 A.  Emergency Procedures 

The following procedures are provided for quick reference for emergency situations.  Further 

information can be obtained from LSU Police or EHS.  Emergency phone numbers should be 

posted on or near the phone at all times. 

1.  Injuries 

Accidental injury can occur at any time during the day or night, weekdays or weekends.  

As a result, we must be prepared for such an event at all times.  The following procedure 

is to be used unless circumstances prevent one or more of the steps to be taken.  The 

wellbeing of the injured always takes precedence over procedure, and may require that 

additional measures be taken. 

a. Prevent further injury by avoiding personal exposure to injury and keeping others 

out of the are 

b. Call LSU Police (578-3231) and supervisor 

c. Call the Employee Injury Call Center at 877-764-3574 to speak to a registered 

nurse 

d. Follow the instructions of the registered nurse 

e. Assist emergency medical personnel 

f. Secure scene for accident investigation 

2.  Emergency Plan for Gas Leaks 

Natural gas leaks are generally detected by the odor of the gas odorant.  The odorant has 

an odor threshold of from one to three parts per billion, and provides an excellent means 

of detection.  LSU odorizes the gas that is used in campus buildings served by the LSU 

gas lines.  There are some fraternity and sorority houses that are on Entergy gas lines, so 

it is important to know who the gas supplier is for your facility.  The following procedure 

should be used at any time a leak is suspected: 

a. Control ignition sources. 

b. Make sure that no one turns off or on an electrical appliance or light.  Other 

sources of ignition should be moved out of the area if possible.  Pilot lights should 

be turned off if possible 

c. Contact Facility Services for gas personnel to assist in locating the leak, and 

notify EHS 

d. Turn off gas if location of shutoff valve is known 

e. Evacuate area and keep people out if leak may be significan 

f. Evaluation and guidance is provided by Facility Services and EHS 
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iii. Secure the laboratory 

b. Fires and other laboratory upsets 

i. Set off alarm if it is a fire emergency 

ii. Notify appropriate emergency personnel (LSU Police @578-3231 

iii. Notify the Radiation Safety Office and EHS 

iv. Injury to persons working with radioactive materials 
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University employees who work with or around hazardous materials or hazardous waste 

receive specific training on the hazards present, proper work procedures, and protective 

equipment. This is outlined as part of the Chemical Hygiene Plan in labs or Hazard 

Communication Training in other areas. EHS also runs the Hazardous Waste Program. 

The program insures compliance with State and Federal RCRA Rules. 

13.  Boiler and Machinery Program  

The Facility Services Department is responsible for the Boiler and Machinery Program. 

Facility personnel are trained in the operation of the boilers on campus which provides 

steams for campus heat and power. The inspection of these boilers is completed by the 

State Fire Marshall’s Office and the insurance agency hold our policy. Facility Service 

also has inspection programs for priority pieces of equipment. Such as, fire alarms 

systems, sprinkler systems, and emergency power systems. 

14.  Driver Safety Program 

The Driver Safety Program consists of Defensive Driver Training, Record keeping, 

Accident Investigations/Reporting, and Vehicle Inspections. All University employees 

who regularly drive campus vehicles or regularly drive for campus related business will 

be given the Defensive Driving Training Course. Driving records are checked by the 

Property Control group and accident investigations are performed. All state vehicles are 

inspected by trained state inspectors. 

15.  Water Vessel Operator Safety Program 

All water vessels own by the university are used by the Coastal Studies and 

Environmental Studies Departments. The Center for Coastal, Energy, & Environmental 

Resources (CCEER) maintains a water vessel maintenance department. University 

employees are trained in the proper use of the vessels and water safety issues as 

mandated by the US Coast Guard and Wildlife and Fisheries. The vessels are regularly 

inspected by the department. All records are kept by CCEER and other department as 

involved. 

16.  Misc. 

Other safety programs used by the university but not listed specifically in the sixteen-point 

program include the following: 

a. Substance Abuse and Drug Testing Program (Safety and Security) 

b. Disability Programs (ADA Compliance in construction) 

c. Violence in the Workplace (LSUPD) 
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 C.  Safety and Environmental Responsibilities 

  1.  Chancellor and Chancellor’s Staff 

As chief administrator, the chancellor is responsible for overall direction of the campus 

safety and environmental program. The chancellor is responsible for establishing policies, 

assuring that implementation of the policies are facilitated through appropriated 

resources, and that rules and procedures therein are adhered to by all university personnel 

and students. The chancellor may delegate certain safety and environmental 

responsibilities to appropriate levels within the university community. 

 2.  Deans, Directors, and Department Heads 

As key administrative elements in the organization of the campus community, deans, 

directors and department heads implement safety and environmental programs within 

their respective organizations and assure that implementation and enforcement is in place 

for all such programs. Other responsibilities include: 

Appoint a safety committee within their organization where appropriate with duties, 

functions, and responsibilities as detailed under "Safety Committees."  A roster of 

Committee Officers is to be submitted to the Office Environmental, Health, and Safety. 

Provide for the conduct of periodic self-inspections in their area of responsibility utilizing 

the appropriate inspection form as detailed under "Inspection Schedules and Reports." 

Provide for the immediate investigation of all accidents resulting in personal injury to 

personnel for whom they are responsible and submit a report of the findings, utilizing the 

“Employer's Report of Occupational Injury or Disease" form. 

Cooperate with the University Safety Committee when called upon to do so. 

 3.  Professors and Other Supervisors 

As the key figures in the safety and environmental program, the immediate 

faculty/Principal Investigators/Supervisors shall carry out instructions from their 

superiors and assure that safety and environmental procedures are followed in everyday 

operations on campus. The following responsibilities are also required: 

Have a working knowledge of all safety principles and safety rules applicable to their 

area of responsibility. 

Conduct periodic self-inspections of their area of responsibility and submit appropriate 

inspection reports as required. 

Conduct or have conducted safety meetings on a regular basis. The frequency of the 

meetings shall be scheduled to fit the needs of their respective area of responsibility. 

Investigate all accidents or incidents that could have resulted in injury and/or property 

damage to determine cause and prevent recurrence. 
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The Environmental Services Manager duties include but are not restricted to the following: 

a. Oversees environmental testing and monitoring programs for environmentally 

hazardous areas and processes and acts as the university contact point for 

environmental regulators. 

b. Directs the Hazardous Waste Collection and Disposal Program 

c. Provides direct administration of the hazardous waste storage facility, including 

vehicles and equipment. 

d. Monitors environmental regulations and makes required adjustments in campus 

compliance activities. 

e. Provides emergency response to hazardous material incidents on campus. 

 The Environmental and Hazardous Waste Coordinator 

a. Supports administration of the hazardous waste storage facility, including vehicles 

and equipment. 

b. Collects for disposal and transports hazardous wastes from the LSU system. 

c. Provides emergency response to hazardous material incidents on campus. 

d. Assists with incident investigations involving injuries. 

e. Performs environmental monitoring operations. 

The Administrative Coordinator duties include but are not restricted to the following: 

a. Coordinates and directs the maintenance of the office systems and records. 

b. Processes documents in accordance with procedural requirements. 

c. Prepares regular and special statistical reports 

d. Prepares and checks requisitions, special payrolls, expense accounts, and vouchers. 

e. Prepares and maintains budget records 

The Student Workers perform routine non-hazardous safety duties as assigned. Student 

workers work under the direction of the Safety Officers and the Administrative Coordinator 

  3.  Services Available Through Office Of Occupational And Environmental Safety: 

Consultation and Studies--EHS personnel will consult with any recognized entity or 

person officially part of the University community regarding occupational and 

environmental safety on campus. The consultation can be initiated by calling or writing 

the Office of Environmental, Health and Safety 

Emergency Response-- EHS maintains a nonmedical Emergency Response Unit (ERU). 

The unit will respond to chemical spills, fires, gas leaks, or potential emergencies. 
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Provide suggestions and recommendations to correct hazardous conditions and/or unsafe 

work practices. 

Recommend those changes to existing practices or new practices to maximize protection 

for campus safeTJ
E
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In order to evaluate the state of an existing building, the building coordinator shall inspect, or 

have inspected, the building on a quarterly basis using inspection report forms available at 

the EHS office.  A copy of the inspection report shall be filed with EHS. 

Areas of considerable concern include exits and means of egress, panic hardware, locking or 

obstructing exits and passageways, exit signs and exit ways, fire alarms, fire extinguishers, 

emergency lighting, sprinkler systems, house-keeping and evacuation diagrams. 

 1.  Exit and Means f Egress 

Exits shall be so located and exit access shall be so arranged that exits are readily 

accessible at all times.  Where exits are not immediately accessible from an open floor 

area, safe and continuous passageway, aisles or corridors shall be maintained leading 

directly to every exit and shall be so arranged as to provide convenient access for each 

occupant to at least two exits by separate ways of travel. 

In no case shall access to an exit be through kitchens, store-rooms, restrooms, closets, 

bedrooms, or similar spaces or other rooms subject to locking (above does not apply 

specifically to dwellings or some apartments, one may contact Environmental, Health, 

and Safety for clarification). 

Ways of exit access and the doors to the exits to which they lead shall be clearly 

recognizable.  Hangings or draperies shall not be placed over exit doors or otherwise 

located so as to conceal or obscure any exit.  Mirrors shall not be placed on exit doors.  

Mirrors shall not be placed so as to confuse the direction of exit. 

 2   Panic Hardware for Required Exits 

Panic hardware is required in some instances by code, and consists of a door latching 

assembly device which releases the latch upon the application of a force in the direction 

of exit travel.  Only approved panic hard-ware shall be used. 

Required panic hardware shall not be equipped with any locking or dogging device, set 

screw, or other arrangement which can be used to prevent the release of the latch when 

pressure is applied to release bar (for special locking arrangement, contact Office of 

Environmental Health and Safety). 

 3.  Locking or Obstructing Exits and Passageways 

A door shall be so arranged as to be readily opened by the occupant to provide egress at 

all times when the building is occupied.  A latch or other fastening 
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It Is Strictly Prohibited to Chain an Exit Door Closed if a Building Is Occupied. 

 4.  Exit Signs 
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a. All chemistry laboratories and areas where faculty, staff, students, or visitors are 

exposed to harmful chemicals shall be provided with safety showers and eyewash 

fountains. These facilities shall be conveniently located and tested frequently, 

readily available, operable, and known to persons concerned. 

b. The valve handle of safety showers and eyewash fountains shall be rigidly fixed and 

plainly labeled. The valve shall open readily in either direction and remain open 

until intentionally closed.  Water flow pressure shall be sufficient to drench the 

subject rapidly or gently flow in the case of eyewash fountains.  The shower and 

eyewash fountain area shall be kept clear of obstructions.  Water of drinking purity 

shall only be used in safety showers and eyewash fountains. 

c. Emergency eyewash fountains shall deliver a gentle flow of clean, aerated water. A 

hand held eyewash spray with a five-foot hose is more adaptable to unusual 

situations including head and body splashes, but shall not be located where it can be 

contaminated by waste materials.  It shall be understood by all that eye protection is 

infinitely more important than eyewashes.  For chemical splashes, very complete 

irrigation is indicated. (A 15-minute flush is recommended.) 

Immediately flush the eye with a copious amount of water under gentle pressure checking 

for and removing contact lenses at once. 

An eyewash fountain shall be used if available. 

Forcibly hold the eye open to wash thoroughly behind the eyelids. 

In the absence of an eyewash fountain, the injured shall be placed on his back and 

water gently poured into the eye. The injured eye shall be held open. 

The injured shall be given prompt medical attention, regardless of the severity of 

the injury. 

Keep the eye immobilized with clean, wet, cold pads while trans-porting the 

injured to medical attention. 

d.  Neutralizing agents shall not be used for chemical burns to the eye. Experiments 

have indicated that this type of treatment is likely to increase the eye damage. 

e.  The emergency shower and eyewash fountains shall be tested on a regular basis and 

a record kept of such tests 

 2.  Portable Eye Wash Stations 

a. Periodically inspect each station to make sure it is properly filled and ready to 

use.  Check to see if the unit is full.  Change the water once a month with water of 

drinking purity.  Test the unit's operation monthly 

b. The unit shall always be clearly visible and there shall be no obstructions to 

interfere with its use. 


