By Mike Durham

Welcome to this Special Edition of our LSU Life Line newsletter! This issue reviews essential parts of

our safety and environmental program.
It serves as a refresher on the policies associated with safety on campus, important information you need

to be familiar with, and directions to staff who can assist you with your questions.
We believe it is necessary to provide this information in a refresher way through this newsletter once a

year. Please read it over and share it with your employees.

Reporting hazards.


http://www.lsu.edu/policies
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SAFETY AND ENVIRONMENTAL RESPONSIBILITIES—From Safety Manual

1. CHANCELLOR AND CHANCELLOR'S STAFF
As chief administrator, the chancellor is
responsible for overall direction of the campus
safety and environmental program. The chancellor
is responsible for establishing policies, assuring
that implementation of the policies are facilitated
through appropriated resources, and that rules and
procedures therein are adhered to by all university
personnel and students. The chancellor may
delegate certain safety and environmental
responsibilities to appropriate levels within the
university community.

2. DEANS, DIRECTORS, AND DEPARTMENT

HEADS

As key administrative elements in the organization

of the campus community, deans, directors and

department heads implement safety and
environmental programs within their respective
organizations and assure that implementation and
enforcement is in place for all such programs.

Other responsibilities include:

a. Appoint a safety committee within their
organization where appropriate with duties,
functions, and responsibilities as detailed
under "Safety Committees." A roster of
Committee Officers is to be submitted to the
Office of Environmental Health and Safety
(EHS).

b.  Provide for the conduct of periodic self-
inspections in their area of responsibility
utilizing the appropriate inspection form as
detailed under "Inspection Schedules and
Reports."

c.  Provide for the immediate investigation of all
accidents resulting in personal injury to
personnel for whom they are responsible and
submit a report of the findings, utilizing the
"Employer's Report of Occupational Injury or
Disease™ form.

d. Cooperate with the University Safety
Committee when called upon to do so.

3. PROFESSORS AND SUPERVISORS
As the key figures in the safety and environmental
program, the immediate faculty/Principal
Investigators/Supervisors shall carry out

instructions from their superiors and assure that safety and
environmental procedures are followed in everyday
operations on campus. The following responsibilities are also
required:

a.

b.

Have a working knowledge of all safety principles and
safety rules applicable to their area of responsibility.
Conduct periodic self-inspections of their area of
responsibility and submit appropriate inspection
reports as required.

Conduct or have conducted safety meetings on a
regular basis. The frequency of the meetings shall be
scheduled to fit the needs of their respective area of
responsibility.

Investigate all accidents or incidents that could have
resulted in injury and/or property damage to determine
cause and prevent recurrence.

Promote good housekeeping and proper safety
performance.

Insure that students/employees are schooled in the
proper use and maintenance of supplied safety
equipment, including personal protective equipment,
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Hazardous wastes should be disposed of according to
University regulations which are found on the EHS
website.

General Safety Rules for the University.

Report Hazards to your supervisor

Report accidents immediately to your supervisor

Report Emergencies to LSU Police (578-3231)

Wear appropriate clothing and shoes for the job

Do not overload electrical cords or outlets.

Open Flames (candles) are not allowed unless

approved by Fire Marshal.

Keep all exits clear and Fire Doors closed.

Keep Stairwells clear of storage

i. Do Not block Fire extinguishers, electrical panels, or

other safety equipment.

Use proper ladders and access devices

Use proper lifting techniques, and get assistance

when moving large or heavy objects

Secure personal items from open view of outsiders

m. Do not share security access codes or keys

Lab personnel must follow procedures specified

within their lab’s “Chemical Hygiene Plan.”

0. If operating a water vessel, proper training and
authorization is required.
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General Safety rules for the Department.

Specific safety policies and procedures exist within
some departments. Review these policies and
procedures with your supervisor

Fire extinguishers and the P-A-S-S method of use.

P-pull the pin,

A-aim the nozzle at the base of the flame,
S-squeeze the handle at the top of the extinguisher,
S-sweep the flame from side-
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with your access codes or passwords. Do not bi-pass
locking systems by “wedging open doors,” which would
allow unauthorized personnel to access the building or
work area.

Notify your supervisor and LSU Police (578-3231) for
any emergency situation including theft, fire and medical
emergency.

Office of Environmental Health and Safety (EHS)
210 Copy and Mail Center,

Corner of South Stadium and CEBA Lane
578-5640
www.ehs.Isu.edu
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