
GENERAL INFORMATION 

myLSU | myLSU: LSU OVERVIEW 
A myLSU account is an account with a username and a password given to LSU faculty, students, and staff by the 
university to access LSU's Online Resources. This will be that same ID that you will use to login to Moodle, which 
is where all information from your classes will be posted. 

 

LSUMail | LSU GROK – LSUMail: OVERVIEW 
LSU provides its faculty, staff, and students with an LSU e-mail account named LSUMail. It is powered by 
Microsoft’s Office 365 cloud service and the web interface has been customized for LSU. Your e-mail address will 
be [Your myLSU Account Name]@lsu.edu. LSUMail / Office 365 is also known by the following names: OWA, -1 and J-1 to “report” to the 
University. International Services is required by U.S. Immigration law to report that you have 



SCHEDULING COURSES & PAYING FEE BILLS 



request to waive the LSU SHIP will need to submit their online insurance waiver requests via the UHC/Gallagher 
website. To request the waiver, follow the steps listed below. 

 
1. Go to www.gallagherstudent.com/lsu-batonrouge. 
2. Follow the login Instructions. 
3. Click “Waive”, under ‘Plan Summary’. 
4. You will need your health insurance information. 
5. Follow the instructions to complete the form. 
6. Once you have successfully submitted your waiver request, you will receive a reference number via email. 

Please note that the final determination may take 24-48 hours 
 

Please note: 
�x You must submit an online waiver request at the UHC/Gallagher website at the beginning of every 

semester of registration, regardless of the coverage end date stated on previously submitted waiver 
requests. 

�x All F and J students should request an online insurance waiver (if desired), regardless of if the LSU 
student medical health insurance charge appears on your fee bill every semester you are enrolled in 
courses at LSU. 

�x More information about health insurance can be found on here. 
 

PROGRAM OF STUDY 
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www.gallagherstudent.com/lsu-batonrouge
https://www.lsu.edu/intlpro/is/insurance.php


https://www.lsu.edu/eng/che/faculty-research/lab-safety.php
https://www.lsu.edu/saa/students/codeofconduct.php


REQUIREMENTS FOR THE MASTER OF SCIENCE IN CHEMICAL 
ENGINEERING 

The Master of Science in Chemical Engineering (MS in ChE) is available with either a thesis or non-thesis option. 

https://lsu.edu/academics/catalogs.php
https://lsu.edu/academics/catalogs.php
https://webn01.apps.lsu.edu/GradFaculty/


https://www.lsu.edu/graduateschool/students/grad_student_forms.php
https://www.lsu.edu/graduateschool/students/grad_student_forms.php
https://www.lsu.edu/graduateschool/students/steps_to_graduation.php
https://lsu.edu/academics/catalogs.php
https://www.lsu.edu/graduateschool/current_students/theses_and_dissertations/index.php
https://www.lsu.edu/graduateschool/current_students/theses_and_dissertations/index.php
https://webn01.apps.lsu.edu/GradFaculty/


faculty. The Dean of the Graduate School may serve as a member of any committee or may appoint additional 
members. 

 
Comprehensive Final Examination & Graduation 
Students in the thesis MS program must pass a final examination consisting of a comprehensive oral examination. 

 
Students must file a “Master’s Application for Degree” with the Graduate School early in the semester in which 
they intend to graduate and complete a “Request for Master’s Examination & Degree Audit,” approved by their 
major professor and master’s committee. The request d
[(E)-2 (x)6

https://www.lsu.edu/graduateschool/current_students/calendars.php
https://www.lsu.edu/graduateschool/students/grad_student_forms.php
https://www.lsu.edu/graduateschool/students/grad_student_forms.php
https://www.lsu.edu/graduateschool/students/steps_to_graduation.php
https://www.lsu.edu/graduateschool/students/theses_and_dissertations.php


transfer and/or LSU extension and/or non-matriculating credit may be transferred in thesis and non- 
thesis programs as explained in the General Catalog under the "Transfer of Credit" section. This includes 
a maximum of six hours of credit at the 6000 level and above. 

 
�x Transfer work must have been taken for graduate residence credit with a grade of “B” or better and 

must have been completed within five years of the time the student is eligible to submit this request. See 
the “Transfer of Credit” section in the General Catalog for further stipulations. 

 

https://www.lsu.edu/graduateschool/students/grad_student_forms.php


�x Fall – Year 2 
Research: 12 credits CHE 

https://lsu.edu/academics/catalogs.php
https://lsu.edu/academics/catalogs.php


https://webn01.apps.lsu.edu/GradFaculty/


 
Students must file a “Request for Doctoral Degree Audit & Defense,” approved by their major professor and 
graduate advisory committee, with  the Graduate School early in the semester in which they plan to complete the 
examination. Upon approval, students must submit these documents to the Coordinator of Graduate Studies to 
be signed and delivered to the Graduate School at least three weeks prior to the planned date of the examination. 
 

REQUEST FOR DOCTORAL DEGREE AUDIT & DEFENSE 
 

Coates Awards 
Students that have successfully completed their General Examination are eligible to apply for Charles E. Coates 
Memorial Fund awards. For more information about the Coates Award, please see the Coordinator of Graduate 
Studies in PFT 3307B. 
 
Dissertation 
Dissertation research and the dissertation are normally the only requirements for the PhD that remain after 
completion or the General Examination. The dissertation must demonstrate a mastery of research techniques, ability 
to conduct original and independent research, and skill in formulating conclusions that, in some way, enlarge upon 
or modify accepted ideas. The form of the dissertation must be in accordance with the Graduate School’s Formatting 
Electronic Theses & Dissertations handbook. 
Distinguished Dissertation Awards 
Any student who receives his or her doctoral degree at any of the three commencements in a calendar year is eligible 
to be nominated for a Distinguished Dissertation Award. 
 

Nomination packet must include the nomination form (completed by major professor), dissertation, resume, 
department chair’s letter of recommendation, and additional supporting documentation from within or outside 
the university. 
 
Final Defense & Graduation 

https://www.lsu.edu/graduateschool/students/grad_student_forms.php
https://www.lsu.edu/graduateschool/current_students/theses_and_dissertations/index.php
https://www.lsu.edu/graduateschool/current_students/theses_and_dissertations/index.php


to meet with the editor at the Graduate School prior to submission of the dissertation so that they are aware of all 
Graduate School submission guidelines. 
 
If the student’s major professor would like to have a boune



�x Spring – Year 1 
Coursework:



devote 56 hours per week to research activities (20 hours for the assistantship and 12x3=36 hours for the 
research credits). Any deviation from this level of effort should be discussed with the major professor. 

 
In general, all assistantship research is related to the student’s thesis or dissertation topic and all the work can 
be applied to his or her degree program. The assignment of duties and assessment of performance on a 
research assistantship lies with the student’s major professor. It is recommended that the student meet with his 
or her major professor early in the degree program to discuss policies on assistantship duties, performance 
evaluation, expected level of effort, research and class time requirements, and vacation. Please note that each 
faculty member is given wide latitude to structure his or her research group and define its standards of 
performance and policies. There are undoubtedly differences between groups within the department and it is 
up to the student to identify those groups within which he or she can be most productive. 

 
RULES & REGULATIONS 
In addition to the policies defined by the major professor, there are several rules and regulations that apply to 
students on graduate assistantships. 

 
MANDATORY EMPLOYEE TRAINING 

 

LSU POLICY STATEMENT 21.R10 (PS-21): GRADUATE ASSISTANTSHIPS 
 

LSU POLICY STATEMENT 85.R00 (PS-85): PREPARATION OF TEACHING ASSISTANTS 
 
 

Departmental Rules & Regulations 
1. Students on graduate assistantships are expected to conduct research during the entire year, including 

summers and semester breaks, but excluding staff holidays. Holidays are set by the LSU System in 
accordance with the provisions of L. R. S. 1:55 F., which authorizes 14 paid holidays per year. Any leave with 
continuation of pay under an assistantship requires approval of the major professor. If the student is 
receiving his or her assistantship from departmental funds (as opposed to external research contract 



4. MS students cannot receive financial aid from the department for more than 21 months. PhD students 



cancellation of his or her assistantship. Step-by-step instructions for completing the onboarding process can be 
accessed here. Required documents include: 

 

1. Acknowledgement of Loyalty Oath, PS-67, PS-1, Title IX & Sexual Misconduct Policy, LSU Board of 
Supervisors Bylaws & Regulations, and Health Insurance Coverage Notice (if applicable). Students are 
required to complete these acknowledgement  -  



calendar days prior to the expiration date. The student’s on-campus work authorization will be valid 
no earlier than the date the student submits their work permission request via myLSU. ISO cannot 
back date work authorizations. 

 
WORK PERMITS 
 

LSU INTERNATIONAL SERVICES – STUDENT EMPLOYMENT 
 

c. Social Security Card. All international graduate assistants must apply for a Social Security Number 
(SSN). Any F-1 or J-1 student who will be employed by LSU or has received authorization from IS or 
USCIS to work for another employer in the US must apply for an SSN. Receipt of this number will 
help ensure that you are paid in a timely manner. Students are advised to apply for an SSN as soon as 
they have all of the required documentation (listed below), as obtaining an SSN can take a month (or 
longer, in rare cases). 

 
NOTE: Students must be in the US for  a minimum of 10 days after completing IS check-in (either at 
International Student Orientation or in 101 Hatcher Hall), to be eligible to apply for an SSN. 

 
LSU INTERNATIONAL SERVICES – SOCIAL SECURITY INFORMATION 

 

DSO LETTER REQUEST FORM FOR SOCIAL 



4. Add Payment Elections. Students holding assistantships must obtain a bank account and sign up for 
direct deposit. Many students choose to use Campus Federal Credit Union, as it is located on campus. 



FAQ 
 



 

TRANSCRIPT REQUEST 
 

LETTERS OF CERTIFICATION & STANDING 
 

PRIVACY & FERPA 
 
 

BURSAR OPERATIONS 
 

Website: https://www.lsu.edu/administration/ofa/oas/bur/ Main 
Office: 125 Thomas Boyd Hall 
Phone: 225-578-3357 
Fax: 225-578-3969 
E-mail: bursar@lsu.edu 

 

STAFF DIRECTORY 
 

IMPORTANT DATES 
 

STUDENT REGISTRATION & PAYMENTS 
 

TUITION & FEES 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



GUIDELINES FOR THE PHD GENERAL EXAMINATION 
 
When preparing for the General Examination, students should keep in mind that they must accomplish the 
following four objectives: 

 
1. Demonstrate mastery and critical understanding of the literature relevant to the chosen research topic. 

 
2. Propose and defend a very specific research idea that is (a) novel (not a repeat of others’ ideas) and (b) 

fundamentally sound (based on well-understood principles of chemical engineering). 
 

3. Show preliminary results from their own independent experiments or modeling efforts—to confirm their 
ability to carry out the research necessary for completing the PhD program. 

 
4. Define a specific schedule, with milestones, to complete the work proposed. 

 
In addition, students should seek input from their advisory committee throughout  their research program. 

 
EXAMINATION 

 
The General Examination consists of two  parts—a written  document (to be reviewed by the 



o definition of the research problem to be addressed 

o statement of the objectives of the research project 

�x Technical Approach 

o how the research is to be conducted—include detail of: 

�ƒ experimental equipment and methods (if relevant) 

�ƒ computational approach and methods (if relevant) 

�ƒ theoretical approach (if relevant) 

o specification of the results being sought (be as specific as possible; e.g., measurements of 
y vs. x, in the ranges of p to q, at r increments of x) 

o explanation of how the results will address the research problem identified 

o presentation and description/discussion of the student’s original results to date 

o how results obtained at intermediate stages might be used to determine subsequent routes of 
investigation (if appropriate) 

�x Plan of Progress 

o progress chart with milestones and timeline/schedule for completion of the components of the 
research project 

�x Literature References 

o full citations of literature cited 

o must be in accordance with the Graduate School’s Formatting Electronic Theses & 
Dissertations handbook 

 
Oral Presentation 

 
The oral presentation lasts 30 minutes and will be followed by questions from the advisory committee. 

 
CERTIFICATION 

 
The advisory committee, with no more than one dissenting vote, certifies completion of the General Examination. 

 
A student whose General Examination is not certified by the committee may, at the discretion of the examination 
committee, make corrections to the written proposal and, within 30 days of the first oral presentation, schedule 
a new oral examination for the purpose of correcting problems with the first attempt. As with the first attempt, 
the examination committee certifies the completion of the General Examination with no more than one 
dissenting vote. At this time, a student not receiving certification may apply to the department chairperson for 
assignment of a new major professor and project in a different field of chemical engineering. However, the time 
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