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1. Double check the proper name of your department. It may be “Department of,” “School
of,” “Division of,” or another variation.

2. Check the mainframe for your name as it appears in the university records. That is the
version you must use. If you wish to change it, you must do so through the Office of the
Registrar before uploading document to Digital Commons.

3. The date on the final line is your graduation date,






Citations/Notes
1. You may use the numbered citation system, shown in the template, or the author-date
system, in which you place the author’s last name and date of publication in parentheses
at the end of your cited material. Footnote use is rare but permitted.
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