
LGBTQ+ Faculty and Staff Caucus at LSU 
Constitution and Bylaws 

 

ARTICLE I: NAME OF ORGANIZATION  

The name of the organization shall be the LGBTQ+ Faculty and Staff Caucus at Louisiana State 
University, Baton Rouge.  

 

ARTICLE II: PURPOSE OF ORGANIZATION   

Section 1.  
The general purpose of the organization shall be twofold: (1) to serve the special needs of 
LGBTQ+ employees by promoting understanding of LGBTQ+ concerns and providing 
assistance, education, and social interaction for the employees; and (2) to provide for LGBTQ+ 
employees and students a proactive organization capable of reviewing complaints, addressing 
problems, and, when necessary, informing the University administration of these concerns by 
making recommendations as required to resolve these issues.   

Section 2.  
The specific purpose shall be to develop an organization for LSU members of the LGBTQ+ 
community 



to do so or if the concern is considered important to all LSU LGBTQ+ employees and students 
and is of a nature that might be detrimental to the organization or its members if not addressed.  

Section 3.  
The name of the organization or the names and any members in their official capacities shall not 
be used in connection with a commercial concern or with any partisan interest, or for any purpose 
not appropriately related to the promotion of the objectives of the organization.  

Section 4.  
The organization shall not (directly or indirectly) participate or intervene (in any way, including 
the publication or distribution of statements) in any political campaign on behalf of, or in 
opposition to, any candidate for public office; or devote more than any insubstantial part of its 
activities attempting to influence legislation by propaganda or otherwise.  

Section 5.  
The organization shall cooperate with the University to support the improvement of education, 
employee relations, and employee welfare in ways that will not interfere with the administration 
of the University and shall not seek to control its policies.  

Section 6.  
The organization may cooperate with other organizations and agencies, but persons representing 
the organization in such matters shall make no commitment that binds the organization.   

 

ARTICLE IV: MEMBERSHIP AND DUES  

Section 1.  
Any LSU employee (full-time or part-time) or graduate student (full-time or part-time) who 
subscribes to the purpose and basic policies of the organization may become a member of this 
organization, subject only to compliance with the provisions of the Constitution.  

Section 2.  
Active membership in the organization is restricted to LSU faculty, staff and graduate students. 
Active members are defined as those employees whose dues are current. Voting privileges are 
restricted to the active membership.  

Section 3.  
Liaison memberships are restricted to one (1) representative from each LGBTQ+ student 
organization recognized by the University and one (1) representative from the LGBTQ+ chapter 
of the LSU Alumni Association. Liaison members are nonvoting members.  
 
Section 4.  



The organization shall conduct an annual membership drive, but persons may be admitted to 
membership at any time.  

Section 5.  
Only active members in good standing with the organization shall be eligible to participate in its 
business meetings or to serve any of its elected or appointed positions. A member in good standing 
is defined a



D. Officers shall assume their official duties at the close of the last regular meeting of the 
academic year and shall serve for a term of two (2) years and/or until their successors are 
elected.  
E. A person shall not be eligible to serve more than two (2) consecutive terms in the same 
office, with the exception of Treasurer.   

Section 2.  
There shall be a nominating committee consisting of three (3) active members appointed by the 
Executive Committee at its second regular meeting. Following the report of the nominating 
committee, nominations may be made from the floor provided the consent of the nominee has 
been secured.  

 
 
Section 3.  
A vacancy occurring in any office shall be filled for the unexpired term by a person elected by a 
majority of the remaining members of the Executive Committee.   

Section 4.  
A. To be eligible to be elected to, appointed to, or to hold office or chair a standing 
committee, a member must have been an active member of the organization for one (1) academic 
year.  
B. Must be in good standing by having all dues and debts owed the organization paid in full 
and is not currently under censure by the organization for unethical behavior.  
C. To seek a second elected term for any office, an officer must provide a statement of 
accomplished goals.  

Section 5.  
A. The President shall preside at all meetings of the organization and of the Executive 
Committee; shall perform such other duties as may be prescribed in this constitution or as 
assigned to them by the organization or by the Executive Committee; they shall coordinate the 
work of the officers and committees in order that the objectives may be accomplished. The 
President shall provide a copy of the agenda to the members and notify the members of time, 
place and date of all meetings. The President shall call a special or emergency meeting when 
necessary in order to address immediate concerns or needs.  
B. The Vice-President shall serve as chairperson of the Nominating Committee and shall 
perform the duties of the President in the absence or inability of that officer to serve. Other 
duties may be assigned when necessary by the President or the Executive Committee.  
C. The Recording Secretary shall record the minutes of all meetings of the organization and 
of the Executive committee and keep a record of attendance. The secretary shall serve as a 
member of the constitution revision committee. The secretary will prepare election materials for 
all elections. The Recording Secretary will be responsible for screening the candidates for 
eligibility to run for office, announcing elections and providing an active membership list to the 



election committee prior to the elections.  They shall also be responsible for archiving the 
organization's documentation. 
D. The Treasurer reports to the President and Executive Committee. They are the chief 
financial officer for the Caucus and maintains all financial records of accounts. They make 
monthly reports of finances at Executive Committee and general body Caucus meetings. They 
keep record/roll of all financial members and make monthly updates to the financial members' 
roll. The Treasurer prepares a budget for periodic review and adoption.    
E. The Graduate Representative will report to the Executive committee. They are 
responsible for reporting on the needs and concerns of LGBTQ+ and allied graduate students. 
They will report the progress of addressing students’ needs at Executive Committee meetings. 
They shall act as a liaison between the Caucus and graduate students and assist other board 
members as needed. 

 

ARTICLE VI: EXECUTIVE COMMITTEE  

Section 1.  
The Executive Committee shall consist of all the organization's officers.   

Section 2.  
The duties of the Executive Committee shall be to transact necessary business between 
organizational meetings and such business as may be referred to it by the organization; to 
approve the plans of work of each standing committee chairperson; and present a report at the 
regular meeting of the organization.  

Section 3.  
Regular meetings of the Executive Committee shall be held monthly during the academic year, 
the time to be fixed by the Committee at its first meeting of the year. A simple majority of active 
members present shall constitute a quorum. Special meetings of the Executive Committee may 
be called by the President, or by majority of the Committee.  

 

ARTICLE VII: STANDING AND SPECIAL COMMITTEES  

Section 1.  
Such standing committees shall be created by the Executive Committee as may be required to 
promote the objectives and interests of the organization. The chairperson of the standing 
committee shall be appointed by the officers. Their term of office shall be one (1) year.  

Section 2.  
The chairperson of each standing committee shall present plans of work to the Executive  



Committee, and no work shall be undertaken without the approval of the Executive Committee. 
Any vacancies occurring in the chairmanship of a standing committee shall be filled by the 
Executive Committee.  

Section 3.  
Such special committees may be created as may be required to promote the special interests and 
objectives of the organization. The chairperson of a special committee shall be appointed by the 
officers. Their term of office shall expire upon completion of assigned task.  

Section 4.  
The President shall be an ex-officio member of all committees except the nominating committee.  

 

ARTICLE VIII: MEETINGS  

Section 1.  
Regular meetings of the organizations shall be held monthly during the academic year. The dates 
shall be set for regular meetings at the first regular meeting of the fall semester, unless otherwise 
provided by the organization or Executive Committee by a change of date must be no less than 
five (5) days prior to the date of the scheduled meeting. Any active member can request 
convening of a special or emergency meeting by contacting the President.  

Section 2.  
The newly elected officers shall be formally installed at the last regularly scheduled meeting of 
the academic year of an election year.  

Section 3.  
Active members present will constitute a quorum for conducting business at any scheduled 
meeting.  

Section 4.  
The privilege of holding office, introducing motions, debating and voting shall be limited to 
active members.  

 

ARTICLE IX: CODE OF ETHICS   

Section 1.  
A member or officer shall refrain from participating in any discussion, debate, purchasing goods 
or services, or vote on issues where there is a conflict of interest. A conflict of interest is defined 
as any advantage(s) a member or officer may gain not afforded the general membership, as well 
as any concerns brought to the caucus that may affect a member’s department, unit, or other 



affiliation.  Questions or concerns about a member’s potential conflict of interest may be 
addressed to any member of the Executive Committee for review. 

Section 2.  
The organization shall make no demands upon a member or officer, which may cause the 
member to be in conflict with lawful instructions of the member's department, office, or job 
description.  

 

ARTICLE X: REMOVAL FROM OFFICE  

Section 1.  
An officer shall be removed from office by a two-thirds vote of the active voting membership. 
Any active member may call for a vote at a regular meeting. A vote, however, may not take 
place less than ten (10) days after the recommendation. Active members must be given written 
notice of a recall vote no less than five (5) working days prior to the taking of the vote. An 
officer may end the recall proceedings by resigning.  

Section 2.  
A committee chairperson shall be removed from office by two-third majority vote of the 
Executive Committee. The committee chairperson may end the proceedings by resigning.  

Section 3.  
An active member of a committee shall be removed upon the recommendation of the committee 
chairperson. The Executive Committee shall have the power to sustain or overrule 
recommendation.  

Section 4.  
An active member's removal from the organization shall be the same as that of the officer and as 
set forth in this constitution.  

 

ARTICLE XI: PARLIAMENTARY PROCEDURE  

Robert's Rules of Order Newly Revised shall govern the organization in all cases in which they 
are applicable.  

 

ARTICLE XII: FINANCES AND DISBURSEMENT OF FUNDS  

Section 1.  



The Executive Committee shall prepare, at the beginning of each academic year, a financial 
budget for the ensuring year. All purchases and expenditures of the organization shall be made 
only upon approval by the voting members except an amount per academic year, determined by 
the members, shall be allocated for use by the Executive Committee to meet daily expenses and 
emergencies. The expenditure of these funds is not subject to a vote by the members.  

Section 2.  
All cash funds of the organization shall be deposited in the name of LGBTQ+ Faculty and Staff 
Caucus in an institution secured by the depositor's insurance. The University's treasurer's 
facilities may be utilized if desired. Checks, drafts, and other items of collection requiring 
endorsement, shall be endorsed in the name of the LGBTQ+ Faculty and Staff Caucus by the 
Treasurer by rubber stamp or in person. All checks issued against any of the organization's 
accounts shall be signed by the Treasurer and countersigned by a member of the Executive 
Committee.  

Section 3.  
The books shall be audited annually as prescribed elsewhere in this constitution.  

Section 4.  
Dues for renewing active memberships should be made by October 1st of each year, with the 
exception of on-going payroll deducted dues. New members shall pay the full amount at the time 
of joining regardless of date of membership. The amount of dues are determined via the process 
outlined in in Article IV, Section 7 of this constitution.  

Section 5.  
The organization shall work to create a Scholarship Fund in an amount determined by the 
Executive Committee to be given on a one-time basis to an outstanding LGBTQ+ student. The 
undergraduate or graduate student shall be selected by a committee appointed by the President 
and confirmed by the Executive Committee. The Treasurer shall be a member of the committee   

Section 6.  
The organization shall maintain an awards fund. The amount of said funds shall be set by vote of 
the active members upon the recommendation of the executive Committee. Awards shall be 
defined as plaques, certificates, and trophies for the purpose of recognizing individuals who best 
exemplify University citizenship, service, and contributions to the objectives and goals of the 
LGBTQ+ Faculty and Staff Caucus. The Treasurer shall be a member of the Awards committee.  

Section 7.  
The organization shall maintain a fund for the purpose of hosting and conducting banquets, 
honors programs, etc., as necessary to promote the objectives of the organization and to 
recognize contributions, service, and achievements of individuals and groups deserving of 
special recognition. Funds shall be budgeted by majority vote of active members.  

Section 8.  







ARTICLE II: EXECUTIVE BOARD  

Section 1: Membership meetings.   
A . The Executive Committee shall act in both an advisory capacity and legislative body in all 
matters affecting the Caucus, and shall include the following offices:  
1.) President  
2.) Vice-President  
3.) Recording Secretary  
4.) Treasurer  
5.) Graduate Representative 
6.) Immediate Past President (Ex Officio) 

B. The Executive Committee shall hold meetings at regular intervals throughout the Fall and 



All persons elected or appointed under the authority of the LGBTQF&SC Constitution or these 
Bylaws shall take office after they have been duly installed as follows:  

A. The officers shall be installed at the close of the last regular meeting of the academic year 
or at an installation ceremony.  
B. All Presidential appointees shall be sworn in by the President at a time designated by the 
President.  
C. Any officer elected or appointed to serve out the remainder of the term of a vacated 
position shall be sworn in at the next regularly scheduled Executive Committee meeting 
following their election or appointment.  
D .  The form for being sworn in shall be as specified, with the left hand of the person being 
sworn in on the LGBTQ+ F&SC constitution and these Bylaws, and with their right hand 
upraised, they shall take the following oath: I (full name stated here) do solemnly affirm that I 
will support the Constitution and Bylaws of the LGBTQ+ Faculty and Staff Caucus at Louisiana 
State University and that I will faithfully impartially discharge and perform all of the duties 
incumbent upon me according to the best of my ability and understanding.  

Section 2: Automatic swearing in for special circumstances.   
In the event that any of the meetings scheduled above cannot be held on their normal dates and 
times, the officers who would have been sworn in at those times shall be considered sworn in.  

ARTICLE IV: FINANCIAL ORGANIZATION   

Section 1: Active term of operation.   
The Caucus shall operate on a fiscal year beginning at 12:01 a.m. on the first day of July of one 
calendar year, and ending at midnight on the last day of June of the following calendar year.  

Section 2: Submission of budget.   
The President shall submit a proposed Caucus Budget for the coming fiscal year to the Executive 
Committee for its consideration prior to the academic year.   

Section 3: Adoption of budget.   
The Caucus Budget shall be considered in the same manner as any other item and should have 
been adopted for the coming academic year. However, due to the fact that the Caucus funding is 
not guaranteed, Executive Committee will review the budget quarterly.  

Section 4: Penalty for non-adoption of budget.   
No funds shall be appropriated or expended in an academic year unless and until a Caucus 
Budget for that academic year has been adopted.  

Section 5: Remedy for deficit of budget.   
Should a budget become unbalanced, by eventuation of a deficit balance in a line item, the 
Executive Committee shall within one (1) month amend said budget to remove the deficit.  







of the Caucus funds shall not constitute any part of self-generated funds shall be the 
responsibility of the organization and the Treasurer of the Caucus.  
B. Upon final approval which appropriates funds and/or regulates any appropriation of funds 
to an organization, the Treasurer shall issue the duly authorized representatives for the 
organization a list of all requirements which an organization must meet to receive funds from the 
Caucus, as specified elsewhere.  

Section 14: General Account and Foundation Scholarships Account.   
The Executive Committee shall maintain a general account. Additional accounts shall be 
established, as needed, by the majority approval of the Executive Committee. At the time of 
these by-laws ratification, the approved accounts are as follows:  
A. Foundation Scholarships Account  
B. General Account  

The organization shall have a Foundation/Scholarship Account to support undergraduate and 
graduate students(s) who shall be selected by a committee(s) appointed by the President and 
confirmed by the Executive Committee.   

The amount of said funds shall be set by vote of the Executive Committee. Awards shall be 
defined as plaques, certificates, and trophies for the purpose of recognizing individuals who best 
exemplify University citizenship, service and contributions to the objectives and goals of the 
LGBTQ+ Faculty and Staff Caucus.   

The organization shall maintain a fund for the purpose of hosting and conducting banquets, 
honors programs, etc., as necessary to promote the objectives of the organization and to 
recognize contributions, service, and achievements of individuals and groups deserving of 
special recognition.  



Section 3: Caucus records declared as public records.   
Once said documents are delivered to the LGBTQ+ F&SC archives, they are then within the 
general public domain.  

ARTICLE VI: TEMPORARY COMMISSIONS/COMMITTEES  

Section 1: Creation by President.   
All temporary study and/or action groups created by the President shall be established only by 
written intent by the President, subject to majority approval of the Executive Committee.  

Section 2: Creation by Executive Committee or Caucus.   
All temporary study and/or action groups created by the Executive Committee or the Caucus 
shall be established by majority vote of the body, which called for the action.  

Section 3: Scope of groups.   
The President, Executive Committee or Caucus creating a temporary commission/committee 
shall contain the following:  

A. Name of the commission/committee  
B. Number of members, including:  

1.) If appointed by name, the name of the officers and members; or  
2.) If not appointed by name, the method of selection of officers and members;  

C. Beginning date and length of existence of the commission/committee;  
D. Goals and objectives; and  
E. Powers, duties, and responsibilities of the commission/committee, and of the officers thereof.  

Section 4: Length of existence.   
Unless otherwise stated, the commission/committee shall continue in existence only for one year 
from the date that it was approved or passed, or otherwise extended by the Executive Committee.  

ARTICLE VII: WORDS AND PHRASES  

! !



Amendments to these Bylaws may be made by a three-fourths (3/4) vote of the Executive 
Committee present and voting at a regular meeting by means of legislation detailing the 
amendment and by majority vote approval given by the Caucus membership. The Caucus 
membership shall be given due notice of such a change to this document.  

  


