LSU Research Administration — Roles and Responsibilities Matrix
Date Updated 2-1-19

Roles and Responsibilities

PreAward
OSP

Identifying FundingOpportunities
Searclfor opportunities/identify collaborators X X
Provideguidanceon opportunitiesto Pl X X X
LimitedSubmissions X X X
ProposalPreparation
Providetechnicalnarrative
Providebiosketchescurrent& pendingforms,etc. X X
Obtainletters of support X X
Provideassistancevith editing,formatting, graphicsetc. X
ReviewRFRand providegeneralguidanceon submission X X
Identify subawardeesndrequestappropriatesupporting X X
documentation
Developbudgetandbudgetjustification X X
Completerepresentationsand certifications X X X
Identify needfor mwandatmy X X X ORED
Prepareproposalsn sponsor'slectronicsystem(LOGAN, X X

Grants.govNIHAssist)
Provideguidance/trainingon proposalpreparation X X
Assistwith large,inter2 reeii37llo Tf.2261 0 TD (proposal)Tj /TT7 1 Tfr8 1 Tf.2261 06TD 4proposals

PostAward
SPA



Dept./College

CentralAdministrator

PI i Chair/Dean ORED/ORA
Administrator Pre Award PostAward
OSP SPA
ForExpandedReview(if selectedby Pl),reviewfor completeness X
andadherenceto sponsorguidelines
ProposalSubmission
Proposalsequiredto be submittedelectronicallywith authorized X
official credentials(Grants.govFastLane etc.
Proposalsequiredto be mailed,handdelivered,or emailedby Pl X X
directlyto the sponsor(only after OSPapproval)
RegulatoryComplianceRequirements
Completecomplianceforms (IRBJACUCetc.) X
Confirmall applicablecomplianceapprovalshavebeenreceived X
Tentative Accounts
Requestentative account X
Considemppropriatenes®f tentative account X
Approveand escalatetentative accountrequests X X
Establistand monitor tentative account
UpdateFDMtool translation
Award Acceptancele.g.grant, purchaseorder, contract, etc.) and
SetUp
Receivesponsomotification of anaward X X
Reviewterms and conditions(includingprogrammaticterms)and X X
route to OSPwith applicablecomments/concerns
Negotiatetermsand conditionswith sponsor X
Confirmcompliancerequirements(IRB JACUCetc.) havebeenmet X X X
Ensurecostsharingis approved(if applicable) X X X
Approvetermsand conditions X
Acceptawardon behalfof universityand obtain a fully executed X

copy
EstablistGrantin Workday(if tentative Grant
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CentralAdministrator

PI i Chair/Dean ORED/ORA
Administrator PreAward PostAward
OSP SPA
Audit Expendituresind monitor grantbalances X
Reconcildedgerdetail to billabletransactions X

Monitor Cost



