
o  establish a procedure following the death of a st u dent o r a n  em p lo y ee to c om p lete necessary 

a dministrative processes, ensure appropriate communication regarding the death, memorialize the 

i n div id u al , an d p rovi de appropria te  suppo rt to members of the LSU community. 

II.�� DEFINITIONS

Employee: Full-time or part-time faculty or staff employed by LSU’s flagship institution. 

Student: an enrolled student--full- 
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For this reason, the Office of the Dean of Students is delegated the responsibility of coordinating the 
closing of a deceased student's records and accounts with the University and of contacting the Next of 
Kin when this is accomplished. No other office





 
4 
 

 
c. remove the student from the list of students contacted for fines, outstanding books, etc. 

 
10. Other Offices: the Office of the Dean of Students may notify other University offices on a need 

to know basis to include the following: 
 

a. 
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tax forms) 
 

4. Specific staff in HRM in order to manage issues regarding the  Employee Assistance 
Program, Workday access, benefits, leave, and any other relevant personnel items 

 
5. Office of Information Technology 
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communications while the family grieves immediately after the employee's death. The 
representative must be sensitive to the needs and wishes of the family and ask for a contact person 
that can provide funeral/memorial service details when known. 

 
The Office of the President will provide a letter to the Next of Kin to offer condolences on behalf 
of the University and to appropriately recognize the employee's contribution to the University. 
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	B. Communications
	The Vice President for Strategic Communications will direct appropriate staff to ensure that potential media inquiries are managed appropriately, any communication directly to the deceased employee is halted, and that the department is provided assist...

