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1. The faculty search will proceed according to university policy. Review materials needed 

for the professorship selection are gathered as part of the normal search process (e.g. 
cover letter by the nominator, the CV of the candidate, a summary of ongoing research, 
teaching and funding, and a list of references). Letters will be solicited from references if 
they are not already available.  

2. After on-campus interviews with finalists, the department will review and rank 
candidates, and a report summarizing the ranking and strengths of the candidates will 
be submitted to the Dean. 

3. If there is an open professorship with agreement terms that are appropriate for the 
candidate (rank/area), the department may request that a professorship be offered to 
recruit the candidate. A recorded vote of the faculty must accompany the request.  

4. If approved, the offer to the candidate of choice will include the professorship. 
5. Upon acceptance of a faculty appointment and approval of the professorship by the 

Provost and necessary board(s), the awardee will be notified and a broadcast 
announcement will be made about the named professorship. 

6. The awardee will meet with the unit business manager to complete paperwork for the 
appointment and for briefing on budgeting, allowed expenditures, and reporting. 

 
(NOTE: In some circumstances, a process for assigning a professorship is dictated by terms in the 
donor agreement, In cases where the specified process deviates from the College process, defined 
above, the Dean and Department must be informed.): 
 

 
 

 




